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Renews Dim Either Copying 
Typewriter or Record 
Ribbons Will Not 
Without Taking a Blend the 
Them From Two-Color 
The Machine Ribbons 








TEADE-MARK 


HOW IT HAPPENED 
WO soiled hands after removing an old, dim ribbon, and a request for the ribbon 
bg to make ink from, created a thought in the mind of the young man who per 
fected RENU-RIBN, 
He tried the old idea of re-inking with some success, but found it troublesome and 


unreliable. There was ink in the old ribbon, but it was dry. Why not, he reasoned, 
loosen this up and redistribute what was on the edges? The idea worked out to per- 
fection. The resultant preparation was then named RENU-RIBN because it did 


renew the ribbon. Years of trial i» ~ractical work have been the test. RENU-RIBN 
is offered you as a cer/ainty, not a8 an experiment. 
Others have exferimenied, but note the comparison below. 


THE OLD WAY RENU-RIBN WAY 


A question on ‘‘Moistening a Type- Now, would you go to all that bother, 
when for fifty cents you can get RENU 
RIBN, and sufficient in a vial for from 
twelve to twenty ribbons? And you are 
not troubled to take the ribbon from the 
Quoting from an article in The Book- machine. If applied at the close of the 
Keeper, one reader said in part: day’s work your ribbon will be ready for 
use the next morning. Again, water will 
When a typewriter ribbon begins to get dim. dry out: RENU-RIBN will not—it lasts. 
some firms discard it immediately. . To re-ink This he thod Hi a 
a ribbon, filla small vessel with water. When a is 18 the method of application—see 
copying ribbon has been used until pale. take it off how simple and easy il ts. 


writer Ribbon’’ in last year’s April issue 
of the GREGG WRITER was answered as 
follows: 


and put it into the water to soak out the ink. It 

may be necessary to put in two ribbons. If too DIRECTIONS 

thin, leave uncovered so it will evaporate. When Run the ribbon all on one reel Run back 
a ribbon gets pale wind loosely and put in the slowly, afd with enclosed pipette put one drop 
solution for three or four days. Then take the every three inches on upper edge of narrow rib 
ribbon out. unwind, and allow it to dry half a day bons. For wide ribbons one drop every three 
Roll up neatly and keep in a damp atmosphere inches. alternately from side to side one-half inch 
until needed. The same solution can be used for from edge. Wind tightly 

years. Of course, it will be necessary to re-ink A TESTIMONIAL 


each ribbon in its own color » . , - 
: 7 From Miss Mae Bennett, Official Steno- 


grapher, Polk County, Des Moines, lowa: 
I purchased from your solicitor a bottle of 
“Let the ribbon soak for about fifteen minutes RENU-RIBN for trial. Found it to be as repre 
in a heavy solution of good soap and cold water. sented, and very satisfactory. I really believe it is 
Take it out and hang up to dry for about six hours a preservative to the ribbon as well as renewing 
Roll up neatly and keep in a damp atmosphere." the color.’ 


THE BEST RECOMMENDATION IS IN THE REPEAT ORDER ITSELF 

A prominent wholesale firm of Cedar Rapids, lowa, writes: 

We have your invoice for RENU-RIBN., and wish to say that we have given it a thorough trial 
finding it to be very satisfactory and all that it is claimed to be. Send us two more bottles of RENU 
RIBN and we will remit promptly.’ 

Miss Edna Burrer, of Shelby, Ohio, a GREGG WRITER subscriber, writes: 

“The RENU-RIBN I ordered received. Has been tested in our office and in several other offices 
here, and we are well-pleased with it. It is certainly well-named,. and a demonstration will convince the 
most skeptical. Enclose remittance for another supply.” ' 

On April 6 a second repeat order was received from Miss Burrer. 

You cannot excuse that dim-writing ribbon. Use RENU-RIBN just as soon as the 
color refuses to ‘‘show-up."’ Will save a third. They'll! think it is a new ribbon. 

Just as well order now as later! 


TH E Ww E N U- by | B N Co. tee bg th oe lewa, UT. 8. 4. 
449 E. CHURCH STREET 1 enclose S0c for vial of Xenu-Ribn 
MARSHALLTOWN, IOWA, U.S.A. NAME 


Many dealers refuse to handle KENU-RIBN. Hurts 
ribbon sales. If you would like the agency gras Cj ADDRESS 
make a check here. 


Another reader, thus: 
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BARRETT’S BOOK OF HOMONYMS 


A Vade Mecum for Every Amanuensis 


Tells how to distinguish words with similar outlines and 
nunciation. Chapters on Use igures, Use y 7 
se of Apostrophe, and much other useful information for all 
he write English. 192 pages. Price $1. Special rates to 
teachers. Send for sample page and cir 


B. S. BARRETT, 36 Flatbush Ave., Brooklyn, N. Y. 


NORMAL COURSES 


Our Home Study Courses for teachers prepare 
for Certificates of every grade 


Special Courses in Pedagegy, Psychology, Pri- 
mary Methods and Stadevgaréca. 
WE ASSIST IN SECURING POSITIONS 
Over one hundred Home Study Courses under 
Professors in Harvard, Brown, Cornell and leading 


colleges. 250 page catalog free. Write to-day. 
THE HOME CORRESPONDENCE SCHOOL 
Dept. 163, Springfield, Mass. 


DR. CAMPBELL 
Principal 














Home Study Courses 


Over one hnndred Home Study Courses under 
professors in Harvard, Brown, Cornell and leading 
colleges 
Academic and Preparatory, Agricultural, Com- 
mercial, Normal and Civil Serviee Departments. 

Preparation for College, Teachers’ and Civil 
Service Examinations. 

250 page catalog free. Write to-day. 


Pror. Genunc THE HOME CORRESPONDENCE SCHOOL 
English Dept. 220, SPRINGFIELD, MASS. 












OVERNMENT POSITIONS 


oe Ape teenie vies pisces, during during one 


t opportunitie for young ple. 
on by mail. rite for our 
Ctvil Sareies At A A. containing full information 
about all vernment examinations and questions re- 
cently used by the Civil Service Commission. 


COLUMBIAN CORRESP, COLLEGE, WASHINGTON, D. -.. 











STOP! 


Stop that muscle-straining, nerve- 
destroying, cramp-producing, pen- 
diggin finger movement ae. 
Easy friting, Plain as Print, Rapid 
and Tireless, the position-securing, 
salary-raising kind, taught by Cor- 
Eeepen sence by the famous Palmer 
Metho 

PENMANSHIP Taught by Mail 
Easy and fascinating instruction by 
mail at your home during your 
spare hours, with weekly criticism 
of your work. Complete unlimited 
course, $10.00. Success guaranteed 
or no tuition fee. Students’ Speci- 
mens, our Book on “Penmanship,” 
and a sample copy of the beautiful 
Monthly American Penman abso- 
lutely free. Write now. 


THE A. N. PALMER CO, 


Reliance Bidg., Union Square 
NEW YORK 











THE WELLINGTON 


TABPA 
SE ee 





The Positively ‘‘Writing in Sight’’ 


TYPEWRITER 


A practical, business-like, 
up-to-date typewriter for 


Only $60.00 


SPEEDY - PORTABLE - DURABLE 


g Simple in construction, built for plenty of hard work. 
isible writing, no liftin carriage to see your work. 
ignment is positive and permanent. 
a! One of the largest railway corporations in the country 
has adopted it and has over | ,800 in use. 
@ John Wanamaker sold 500 Wellingtons the first year 
he the agency for New York, and has sold 1,500 
more since then. 
Write for circulars. We send the machine out on | 
ys’ free trial. Co not buy a writing machine of any 


kind without investigating the “‘ Wellington."” 


THE WILLIAMS MANUFACTURING CO., Limited 


PLATTSBURGH, NEW YORK 





Please mention The Gregg Writer when answering advertisements. 
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[ Have you changed your address? ‘| 








The perfect fountain pen! 
Why not write shorthand 
the easy way? Increase your speed and en- 
durance by using the Ten-Year Pen, Self- 
filling, can't leak, guaranteed for ten years, 


FOUND 





Only 33.00. Specify whether soft or firm 
point is desired. Leaflet free. 
H. F. POST, 1515 Monroe St., Chicago, Ill. 











fa THE SIMPLICITY COVER 


*6 Big Helps in 1 Little Cover 
< vesngeaihs easel, stiff cover, —— 
iin. line pointer, 
aes 529 book; weighs only ounces 90 

wniters it: 
pee an mare ge 


mo 35 cents. yo =: 
JOHN: P. McENROE. “48 ‘Ans Street, New York 














Vest-pocket size. 
Most popular 
book of its kind 
on the market. 
One agent has 
sold more than 





dispensable in 
the office, schoolroom, and home. Publishe 
editions: green leather, gold edges, indexed, 60 — 
leather, red edges, indexed, 3) cents; cloth, 
indexed, 25 cents. Write for agents’ terms and even 
illustrated catalogue, describing. oer, 2 xe nus oO 





commercial text-books. TEXT 
BOOK O0O., Euclid Avenue oll Moth om a A Ohio. 








-Robinson’s 
Court Reporting 
will help you to 


enter the lucra- 
tive field of court 
reporting. Con- 
tains ample prac- 
tice material on 
all the common 
law forms —tes- 
timony, judges’ 

ge, afhdavits, 
complaints, de- 
murrer, reporting 
forms, judgments, 
notice of appeal, 
opinion—and a 
vocabulary of 
18,000 words. 


Printed in bold, easily read type; quart 
leather binding; $00 pane price, 31. 0. 


EXCELSIOR PUBLISHING HOUSE 


29 E. 2ist Street NEW YORK 


.. 




















BEAT IT! 


During the Business Show recently held at Madison 
Square Garden, New York City, 


500 Stenographers 
Subscribed to The PROGRESSIVE STENOG- 


RAPHER in one week. 


The Progressive Stenographer is a wide-awake maga- 
zine for ambitious Stenographers, with a National 
circulation; published monthly. It contains articles 
on all the leading shorthand systems, and many other 
departments of interest, including English, Esperanto, 
Typewriting, and articles by noted writers and teach- 


7 Follow the Crowd 


who subscribed for The Progressive Stenographer at 
the Business Show and subscribe today. 


$1.00 A YEAR. 10 CTS. SAMPLE COPY 
The 














Progressive Stenographer Pub. Co. 
BALTIMORE, MD. 


Flat Iron Building 





PSYCHOLOGICAL BOOKS 


— FOR ——_ 
Psychologists, Educators, Parents 
and Readers Generally 


Manual of Mental and cal Tests: A 
book of directions compiled with special reference to 
the experimental! study of school children in the labor 
atory or class-rocm By Guy Montrose Whipple 
Price $2.50; postage 18 cents extra. 


Moto-Sensory Development: Observations 
on the first three years of a child. By George V.N. 
Dearborn. Price $1.50. 


When Should a Child Begin School? An 
inquiry into the relation between the age of entry and 
school progress. By W. H. Winch. Inspector of 
Schools for the London County Council. Price $1.25. 


Psychology and of Writing: 
resume of the researches and experiments bearing on 
the history and pedagogy of writing. By Mary E. 
Thompson. Price $1.25. 


Mental Fatigue: An exposition of the nature of 
mental fatigue. and of the methods and results of 
investigation with special reference to their bearing 
upon instruction. By Max Offner. Translated from 
the German by Guy Montrose Whipple. Price $1.25, 








PUBLISHING HOUSE OF 
WARWICK AND YORK, INC 
BALTIMORE, MD. 
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CARNEGIE COLLEGE— 








sentative in each county and city. 
sional, Grammar School, Hi 
Civil Service, Bookkeepi 


School, 


for Free Tuition shou 





in, Geman, Spantch. bal and A 
—_* are Toman aut by Tale. Deowing. cod 
y at once to 


Dept. C, CARNEGIE COLLEGE, ROGERS, OHIO 





i HOME STUDY— 
FREE TUITION 


Camegie College gives Free Tuition by mail to one repre- 


, Teacher's Profes- 
College P: ° 
Typewriting, Greek, 
ltural 
icants 


The Stenographic Expert 














Magazine. 





ing colleges, 


250 page catalogue 





MR. ESENWEIN 


SHORT-STORY WRITING 


A COURSE of forty lessons in the history form, 
structure, and writing of the Short-Stery 
taught by 4. Berg Esenwein, Editor, Lippinecott’s 


Over one hundred home study courses under 
professors in Harvard, Brown, Cornell and lead- 


free. Write to-day. 


CORRESPONDENCE 
Dept. 221, SPRINGFIELD, MASS. 


he 233 235 are 
phrases, 
cuts, Gregg writers we take 


tions in these 68 
system. The rest of t e book may be used by writers 














how we 
versity. 








others 


Low cos 


La Salle Extension University. Box 7824, Chicago, IL 











Write today for aed ~ 4 
offer and 112-pp. Cat’ g. lis 


at Home ,2, 


make your home a Uni- 
Leading c 


ence law course in America. 
New special text prepared 
instructors in 21 resident o 
lewes — Harva 
Chicago, Wis. lil.,Mich.and 


rd, Stanford 


Over 10,000 students. 


terms. Also Business Law Course. 



















writing. 
the only record your firm has. 







You will be absolutely certain 
ness if you use 


yitiKor 


One sheet copies 100 letters. 
makes 20 copies. All neat, 
smutting. Won't rub or blurint 







green, and red; 
powers as follows: 


Regular Finish: 
Hard Finish: 


test. Use it for the 20th copy. 
with it. Just send us a postcard 


Dame. 






letters “a” and “e” without 
as to show on the paper, 










SALES OFFICES: 
Chicago, 211 Madison St.; 









100% For Neatness 


Don't think ot/y about the original copy in type- 
The duplicate is important. 


couldn't tell whether a number were 1 or 7—your 
employe r might get into serious trouble through it. 


all lasting. Non- 


Kopy Carbon Paper is made in black, blue, purple, 
in six grades with manifolding 


Lightweight, 20; Medium, 8; Billing, 6. 
Lightweight, 16; Medium, 6; Billing, 4. 
BF Let us send you a free sample" @S—put it to the 


name, firm's name (or school), and your dealer's 


STAR BRAND TYPEWRITER RIBBONS 


—guaranteed to make 75,000 impressions of the 


“ At all dealers—or they can get it for you. 


F. S. WEBSTER CO.., 348 Congress St., Boston, Mass. 
Address letters to Home Office 

New York, 996-8 Broadway ; 

Philadelphia, 908 Walnut St; 

Pittsburg, 432 Diamond St. 


or that is 
Suppose you 


of 100% in neat- 


Carbon 
Paper 


At one writing 








he copy. Maulti- 










Copy 100 letters 
mentioning your 


clogging the type so 


Please mention The Gregg Writer when answering advertisements. 


By WILLARD B. BOTTOME 


Official Stenographer New Y ork Supreme Court. 
Holder of world’s record for speed and accuracy. 


Size of noes 54¢x8 inches—235 pages—bound 
bem 


-one chapters. While 68 pages of 
itmanic shorthand, showing lists of 

words, arbitrary signs and short- 
advantage of the sugges- 
and adapt them to the Gregg 


of any system. The twenty-one chapters treat of the 
following subjects : 
1. What educati fessional reporter need > 
oe and omg, 2 a bpd ore sen words. IV. Bricks 
Familiar phrases. VI. 7 —. 
personal equation. 


ne eB Rs Vv ng Arrangement of / 
‘unctuation w rting 
a = by iy Nill. Charge ii ae eee in P Si ek, Tied . wn . 





Cig (a) Bs Esiing i. A 
rtin: A 
——— yi. Dail Daily egy, I The talking ma- 
XX. Court reporter of 
S oo 
Price $2.00, by mail, peopeid, 
Send for for sample page 


WILLARD B. BOTTOME 
Temple Court Bldg. New York City 


















































DON’T 
Be “Just a Stenographer” 











Reach out, broaden, de velop, advance. 
Within your reach is a ‘‘live-wire”’ 
magazine whose editors and contributors 
have been through it all and have come 
outontop. You get in 7ke Stenographer 
the ripened results of the experiences, 
the difficulties, the failures, the successes 
of these men and women, and you get 
them in a way most helpful to you. 
Every article is rich in suggestions that 
mean your ‘advancement —that mean 
more responsibility, more confidence on 
the part of your employer—more money. 


Can you afford to miss one number of 
The Stenographer? Just to convince you 
we will send Zhe Stenographer for three 
months for 25 cents. $1.00 will assure 
you of twelve good numbers. Subscribe 


t day — now. 








THE STENOGRAPHER COMPANY 


512 Perry Bldg, PHILADELPHIA, PA. 
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Watch your wrapper for date of expiration of your subscription. 








Improve Your English “How Stenographers Make Big Incomes”’ 
rn a Ae Nim Is the title of a new book for stenographers and typ- 
Seonographers, Bus ness Workers. etc. Clear, simple ists. It tells how to start a lucrative business of your 
lessons c et y learned. Such a A eatery own and get away from wage slavery. Don't let this 
benehit YOU—w enhance your working value an ° by if to double your ia- 
will give you a greater and better oppo ity. | pass by U you wan your 
quiry is free eee ee paca Bo hundreds of dollars to every stenog- 
MARDEN LITERARY FRATERNITY rapher. Price, postpaid, 50c. 0 
Box 816 Washington, D. C. Address GEORGE BENSON, Laurium, Michigan. 














The Cracraft Typewriter Cleaning Brush 


eee 











LEXIBLE BRISTLES extending from all sides permit it to go through the machine at different angles—an 
impossibility with other styles. The handle is long and small in diameter, and will pass between the con- 

necting wires, through each row of keys, beneath type bars, in basket,and everywhere about the carriage. 

When the brush becomes soiled it may be cleansed with warm water and soap. By mail, postpaid, 35 cents. 


J. M. CRACRAFT, Etm Grove, W. Va. 
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Lhe Corurmercial hr 
pondance Sgper ¢ the Dey rather 
USINESS Men, having learned that ll onathan 


it is very poor policy to have cheap 


and indifferent-looking stationery, 
are adopting BROTHER JONATHAN 
BOND,— the paper that lends character 


to business stationery because it is made 
especially for the purpose. 

For Printing, Lithogra hing. Die Stamping or Embossing there is no paper 
made that excels BROTHER JONATHAN BOND, yet this is not an expensive 
paper, You will want your next lot of stationery on BROTHER JONATHAN 

OND; ask your Printer or Stationer to supply it; — if he hasn’t a stock on 
hand he can procure it for you on short notice ioens us or a nearby distributor, 
but insist on getting it if you are particular and want what you know to be the 
recognized best. 

Write on your present business letterhead for an interesting specimen book 
of modern letterhead exhibits by all processes and showing the White and eleven 
attractive Tints in which BROTHER JONATHAN BOND is carried. The book 
will be sent free of cost or obligation. WRITE NOW lest you forget. 


ADDRESS DIVISION 6 


Established O44 J °‘W-BRutler Paper Co, CHICAGO Ld 
= 3) (5) 


Please mention The Gregg Writer when answering advertisements. 
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"THE kind of graduates that can step out of a busi- 


ness school into a new position and make good 
are the kind that build up the reputation of success- 
ful schools. Waith the new Smith Premier Model 10, 
where practically every operation is controlled from 
the straight line key-for-every-character keyboard, the 
work of writing is done solely by the hands—the mind 
is free for brain work. That is why business schools 
where the new Model 10 Smith Premier is used are 
graduating operators whose high average of efficiency 
builds up the reputations of those schools. 


The Smith Premier Typewriter Co., Inc. 
SYRACUSE, N. Y. 








Please mention The Gregg Writer when answering advertisements. 
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A Plea for the Stenographer 
By “F. M. K.”"—A Stenographer Herself 


}ROM time to time there appear 
in this paper and others, articles 
j the of 
or, at least, from the standpoint of 


from pen the business 
Inan 
the business man—setting forth what he 
expects of a stenographer, wherein she 
most commonly fails him, etc. All of 
this, most interesting, and 


sometimes very helpful, for, as far as 


of c urse, is 


lieth within us, most of us are ready and 
willing to carry out the wishes of those 
by whom we are employed, so long as 
they are considerate and reasonable in 
their demands. 

But there are two sides to the question 

sometimes, indeed, three or four—and 
after submitting meekly and humbly to 
all that has been offered, I am moved to 
enter a protest, and, with malice toward 
none but charity for all, put in a plea for 
the stenographer. As nothing is ever said 
in the above-mentioned articles about the 
young man stenographer, it is assumed 
that he meets all requirements, and we 
shall, therefore, leave him out of consid 
ration and treat the word stenographer 
; “feminine gender.” 

In the first place, this profession is not 
ymmposed entirely of fluffy-haired, scat 
ter-brained, gum-chewing maidens, as 
ne might gather from most of the arti- 
les written on the subject. There is 
ccasionally one whose mind is not occu 
ied with last night’s dance or to-morrow 
ight’s theater party, and who is just as 
uch the and 
rowth of the business with which she is 


mnected 


interested in success 
as any male assistant in the 
fice. 


It be admitted that she is 
given much encouragement in this direc- 
The head 


of the establishment takes it for granted 


must not 


tion, in the majority of offices. 


that, being a girl, she can have no real 
knowledge of, or interest in, the business 
itself ; think it 
worth while to take the time to give her 


therefore, he does not 
occasionally a brief explanation of some 
new technical matter, which would make 
her work more interesting and more in 
telligible to her. The average busy man 
has about the same consideration for his 
stenographer as for an adding machine, 
cash register or other mechanical device, 
and he expects her to mechanically pro 
duce perfect work. 

But business men, even the most suc- 
cessful, are not infallible. They do not 
always dictate just what they intended to 
say—sometimes just the opposite; fre- 
quently, by a poorly constructed sentence, 
they fail utterly to make their meaning 
clear. The stenographer who is tran- 
scribing, perhaps, a description of some 
complicated machinery, which is as so 
much Greek to her, must depend entirely 
upon her notes, whether they seem to 
make good sense or not; whereas, if a lit- 
tle time had been spent in helping her to 
a clear, intelligent idea of what she is 
writing about, she would be able to make 
the corrections necessary to produce a 
satisfactory and accurate transcript. 

This is a part of her work, of course, 
and what she has been trained for; and 
many business men who realize their own 
short-comings in the little matters of lan- 
guage and rhetoric, expect their stenog- 
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raphers (who, naturally, and as a matter 
of course, have specialized in these lines) 
to “polish up” their dictation and to cor 
rect any little errors that may have been 
made in hurried dictation. 

In this connection, no doubt, the ste 
nographer could relate many interesting 
experiences tending to reveal the meth 
ods employed by various business men in 
dictating. It is not always easy to catch 
every word spoken by the man who in- 
variably dictates with a cigar in his 
mouth, but there are not a few who do 
this. One employer has a habit of lower- 
ing his voice when he comes to a word he 
I have 

This 


is somewhat of a strain on the nerves of 


particularly wishes to emphasize. 
heard lecturers do the same thing. 


the stenographer, especially when the dic 
tator has “warmed up” to his subject and 
is going at such a rapid rate that there is 
no chance of interrupting him for the lost 
word. She must either supply it by intui 
tion (of which she needs a large stock), 
or leave a gap to be filled in later, which 
Other 
employers do not seem to realize how 
much faster they dictate in reading from 
copy, but sail right through from begin- 
ning to end of the quoted matter, leaving 
stenographer gasping for 


is not a very satisfactory method. 


the unlucky 
breath. 

We might continue with many more 
examples, and no doubt the list would be 
as long as the record of the failures and 
short-comings of stenographers them 


selves! 


But there are also good employers, as 
Some of 
them are really considerate and apprecia 
They 


well as good stenographers. 


tive of earnest, conscientious work. 
do not expect to pay “form letter wages” 
and get in return accurate work and in 
co-operation in 


telligent, sympathetic 


their business affairs. They realize that 
even the best commercial school cannot 
turn out competent, reliable stenographers 
in a few months’ course, unless there is 
a good foundation to begin on 
the student has had a 


education at the very least, with a more 


unless 
common school 
than average knowledge of the English 
language, punctuation, spelling and para 
graphing, combined with a quick mind 
and the ability to grasp new ideas readily 


The general public has been slow to 
realize that it is not the easiest thing in 
the world to become an expert stenog- 
rapher, and as a result our offices contain 
too many half-trained stenographers and 
dissatisfied employers. 

The standards in the teaching profes- 
sion are being raised by making the re 
quirements for eligibility more stringent 
thus “weeding out” the inferior material, 
and resulting inevitably in a much-needed 
higher standard of wages. 


Perhaps in time we shall have such a 
“survival of the fittest” in the steno 
graphic world, and by our earnest efforts 
raise the standards in our profession, so 
that it will receive the recognition and 


respect which it deserves 


— Im 








BELIEVE me when | tell you that thrift of time will repay you in after life 

with a usury of profit beyond your most sanguine dreams, and that waste 
of it will make you dwindle alike in intellectual and moral stature, beyond 
your darkest reckoning. —Gladstone. 
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Stationery Correspondence 
(The } } ] th ) 


key to this plate will be given next mon . 














oD hare a loright 


= 


a(S 


Readers are invited to 
“better 


accepted will be 


that they have 


entitled to a six-months’ 


ways,” or “discoveries” 


contribute to this “now 
found useful in their work Those whose 


extension 


C= |dea t= 


and then” department any expedients, short-cuts, 


Suggestions are 


on subscription 





Indexing the Gregg Writer 

OR some time past I have been 

at work on a card index for the 

Greqg Writer—getting all the 
good things from my magazines in such 
shape that I can have access to them at a 
moment's notice. 
all the 
prefixes, 
affixes, drills, 
and speed practice suggestions, as well 
as all additional words, letters, 
or exercises, in their proper places as to 
shorthand 


| have been able to get new 


points in theory, all the new 


expedients, penmanship 


sentences, 


lesson and 


paragraph. All 


plates, such as phrase letters, business 


letters, lesson exercise plates, general 


reading plates, and other valuable prac- 
attached if it 
There is also a 


tice matter, have the key 
has ever been published. 

large 
methods used by 


number of practical plans and 


successful shorthand 


teachers from all over the world—men 
and women who are doing things and do- 
right; a fine collection of 
“Rhymed test 
questions on the different paragraphs, les 


Hundreds of 


ing them 


Rules,” and examination 
sons, or groups of lessons. 
interesting questions on our everyday dif 
ficulties are successfully answered, and 
all old Gregg Writers will be worth their 
weight in gold to the subscriber possess- 
ing such an index as mine, as there 
will be a desire to keep and refer to them. 
In fact, book bearing on Gregg 


Shorthand can be incorporated into the 


any 


index, which is exceedingly simple and 
can easily be made by any reader. 
Secure a suitable filing box to hold the 
cards, and put in eighteen cards (4x5 
“Lesson No. 1,” 
Back of 


cards 3%x: 


marking them 
No. 2,” 
lesson card, 
marked for 
Have some regular 


inches ), 


“Lesson and so on. 


each place 


inches in size, every para 


graph in that lesson 


filing cards (3x5 inches) printed up 


similarly to the sample cards which are 


illustrated herewith, and you are ready 
for business. I would suggest that you 
use white cardboard for lesson and para 
for “reading item” 


graph cards, manila 


cards, and tinted manila for “shorthand 


plate” cards. 

Now, as to the wording on the cards 
“Lesson,” and “Page” re 
fer to the Manual, 


the lesson and paragraph to which the 


“Paragraph,” 
where you will find 
item refers; this entry also tells where 
to file the Under 
whether it is a reading item (R. 1.) or a 
shorthand plate (S. P.). Under “Title” 
write the name of the item listed. As to 


card. “Item” indicate 


the caption, “Gregg Writer No 
[I have seven complete 
1904 to 1910; the issue of 
1904, I have marked No. 1, and the othe: 


“Page” 


volumes, fron 


September, 

copies from that on. refers t 

the Gregg Writer page where the articl 

Use lines six and seve 
and “Key 


when items are not taken from the Greg 


or item appears 
“From 
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Writer. I always fill in the last line, as it 


is often convenient to know the volume, 


number, and date of the magazine re- 
ferred to. 

To illustrate with the Gregg Writer 
for September, 1910: Turn to page one 
as follows: Top line 


Title, “In Per- 


and fill in a card 


leave blank; Item, S. P 


sonal Greeting 


back of Lesson No. 6 


card, thus indicating reference to all the 


filed immediately 


paragraphs in the lesson. 

Back of my eighteenth lesson cards | 
several others (4x5 inches) 
follows: 


Penmanship, 


have 
marked Business English, 
Shorthand 


Typewriting, 


as 
Punctuation, 
General 
Let 


Phrase Letters, 


Jusiness 








our 


to New 
Friends:” G 


W. No. 73 . 
Tite JOining of two unequa! 


whatever num ae ae 


(or 


ber it would “_ 


to same, N 


in your 


of 


receive 
collection on 


la g azines), Remarks “See that. bump” 
Page 1, Key to 


same, No. 74, 


Page 119. The 








rest of the card 
left blank, 


except the last 


Lesson No 


1S Item S. P, 
Sixth Lessan 


73 
77 


Title 
Which | Gregg writer, n 
reads: Vol. 13, 
No. 1, Septem 
1910. File | 


with shorthand 


line, 
Key to same, N 
| From 

ber. Key 
Remarks 
plate cards. 

. | Vol. .13 
SD L 


From 


page 


Exercise Entire 


Words. and sentences 


New 


Points in The 


ters, 


ory, Civil Serv- 
curves . - 
sae ic € Speed 


Practice, and 


Pag 
Tests and Ex- 
7 aminations, 


with from 


twenty to one 
hundred and 
fifty cards un- 
der each head- 
ing. 
ing an 


[ry mak- 
index 
for yourself; it 
will repay time 
effort. — 
Wm. W. 
wold, ( save, la. 


and 


Gris- 


An Improved 
Copying Pad 


‘10 , 
I notice that 


Sept. 





of issue 
you would get 


lop line blank; Item, R. L.; 


same 


this entry: 
litle, 


_ase ; ‘ (ys, 


“Key to Plate in Street Railway 


W. No. 73, 
same, No. 73, Page 57; last line, Vol. 13, 
No. 1, September, 1910. 


One of the cards repro- 


Page 58; Key to 


File with read- 
ing item cards. 
duced refers to the method of joining 
curves, and this card is filed with Lesson 
No. 1 and ahead of all paragraph cards. 
[he other card illustrated refers to a 
shorthand plate on the sixth lesson and 
gives additional words and sentences on 


the entire lesson; for this reason it is 


SpecimMEN CARDS FROM GREGG WRITER INDEX 


many of- 

the old- 
fashioned method of taking tissue im 
of 
damp cotton cloths and letterpress still 


in 
fices 


pression copies of letters by means 


prevails. If any of the readers of Gregg 
Writer are using such copying cloths, | 
am sure they will find that they can do 
their copying much more rapidly and ob 
tain far better copies by the use of the 
rubber-and-cloth copying pads carried by 
most dealers in office supplies. These 
are made with a layer of cloth on each 
side of a sheet of rubber. They retain 


the proper degree of dampness, require 
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no wringing, are always smooth and flat, 
and can be handled with great rapidity 
Their cost is only about 

L. J. Toothaker, Kenton, 


in copying. 
$1.00 a dozen. 
Mich. 
A “Be-Right” Idea 

My employer and I agree that I would 
better be-right than be-boss. And I have 
found it a “be-right” idea, when tran- 
scribing, to have a slip of paper handy on 
which to set down in shorthand any word 
and every word of which I am not 
exactly certain. When I finish the par- 
ticular batch of mail on which I have 
been working, I look up all these words 
in the dictionary, glancing through the 
letters in which they occur and making 
[ find that it 
saves time, and every day | have fewer 
to look up. Also, whenever in my note- 
taking I hesitate over an outline, | make 
it a point to draw a heavy line under it, 
and then at the first opportunity I look 
up the rule governing the case, and prac- 
tice, practice, practice —Miss P. D. Bes- 
lin, Los Angeles, Calif. 


any necessary corrections. 


Copying Gregg Plates 

I have derived some wonderful results 
lately in the way of improving my read- 
ing and writing ability, by following the 
system which I outline below ; and, think- 
ing it might be beneficial to the average 
student, I beg to pass it on. 

Instead of attempting at the outset to 
transcribe any one plate, I take my note- 
book and simply copy it as carefully as 
possible, endeavoring at the same time to 
make out what I am writing. 

The advantages resulting from this 
manner of going at it are obvious: 

First: The student, if careful in doing 
the work, naturally acquires the habit of 
writing Gregg Shorthand as it should be 


written, i. e., with the right proportions, 


phrasing wherever desirable, etc. 


Second: When dealing with a new 
word, or such contraction as is as yet un- 
familiar to him, he will make it out much 
more quickly by writing it than by merely 
trying to analyze it with the eye. 

Third: The last, and not the least, ad- 
vantage derived is that it supplies the 
student with notes of his own to read 
back whenever he finds a chance to look 
them over. 
to advantage in connection with his type- 


He can also use these notes 


writing course, by transcribing them and 
saving his transcript to check up against 
the key of the plate when it is published. 

Dan Mineral de Dolores, 
Mexico. 


Fraser, 


A Novel Copyholder 
I have tried many different copyhold- 
ers, the last one that I purchased being a 
Smith Premier indicator. This 
works unusually well, but, like all the 
others, it cannot help vibrating with the 
stand when the machine is in operation. 


with 


The idea came to me that my music rack 
stand would be just the thing. This | 
first the attached ; 
later I discarded the rack and fastened 
the Smith Premier top to the tripod of 
the stand. 
holder I have ever used; it does not vi 


tried, at with rack 


This makes the finest copy 


brate, costs only a little, and is perfectly 
solid, for it rests on the floor —Frank F. 
France, Platteville, Wis. 
Renewing Old Carbon Paper 

Old, worn-out carbon paper may lb« 
made to do duty a little longer if each 
sheet is held near a warm stove or a radi 
ator for a few minutes.—“Reader.” 


In the correspondence department of 
a big Chicago mail order house hangs a 


sign, “Write your letter when you are 


angry if you must, but do not mail 


till next day.”—IVashington Times. 








Plate Writing Exercise 


Next mont in aut ive shorthand plate will be lished for the advance k« given be v. Write 
up this matter in the best heathen of which you are athe, verifying from your text-book any points of 
theory about which you are doubtful, and put the notes aside to be compared next month with the authori- 
tative plate This will enable you to find out exactly where you are weak on the principles and wordsigns, 
and will point the way to judicious review. 





An Apple Orchard in the Spring catch all the subtle beauty of a gem of 
yrchard in the spring? poetry like this. Suppose you try put 


ring! 


osil int the eactent ting the poem into your most fluent and 


readin rees ar 1 ary 7 : 
pO pores aby graceful shorthand, making a special en- 
ry deavor this month to write lightly, dain- 
1 the spring . ‘fs . “ 
tily, swiftly, curvingly, swingingly—thus 
ked the apple blossoms in the spring : ? % . 4 k 
ho cea . translating the melody of the verses into 
tle odors in t ring? ' -£ } . » - = 
soutien oh the fate beautiful symbols that suggest the spirit 
petals baby white, while expressing the letter. 
, them a delight ; 
In the spring 


ed beneath the blossoms ! ? " 
n the spring? 
blossoms in the spring _ How He Won Her 
: ink cascades are falling, - : } 
silver brooklets brawling, >, MAN who married his ste- 
cu oo bird soft « li 
"ie Gen aalien nographer won her through 
sheer persistency. Although 
hen you know not, in the spring, ‘ 
In the spring, it was evident to the wooer that the 
Half the color, beauty, wonder of the spring e 
NO sweet sight can I remember young woman did not regard him en- 
11f so precious, hal oO der, c . - . 
: sa grates, Sas 6 ae tirely without favor, he found it ex- 
15 ine appic biossoms render # 


In the spring ADM Fae tremely difficult to get her to listen 

to his plea. The stenographer re- 

O @)) JESN’T this little poem fairly  fysed to lunch, sup, or go to the theater 
sing the Spring-time into your with her admirer. Finding every avenue 

heart and mind and senses? It of approach blocked, the determined 

s along with all the airy, joyous light- courter, who possessed some literary fa- 


ness of a swallow or of a blossom-laden cjlity, wrote a short love story, in which 


branch from one of its own apple trees, the girl and he were the leading figures. 
swaying fragrantly in the soft spring This story he sent to the stenographer 
breeze. Even in prosaic print this rhap- ey ery morning for a month and ordered 
sody sends a thrill through the veins her to typewrite it for him. She dared 
but you should hear it read by some one pot salem to do wa her employer com- 
whose ear is sensitive to the music of manded. and. realizing through the story 
the lines and who knows all the wiles by that he would never give up until she 
which that music may be caught up and_ married him, she finally acquiesced. 
imprisoned in the tones of the human Chicago Record Herald. 


voice ! BA 


We may not have such a vocal instru- S& 
ment at our command, but we have a Resist beginnings; it is too late to em- 
r instrument that is a hundred ploy medicine when the evil has grown 


writing 
I 


times better fitted than plain print to strong by inveterate habit—Ovid. 
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Fourteenth Convention of the Eastern Commercial Teachers’ 
Association 
Bridgeport, Conn., April 13, 14 and 15, 1911 


New Officers 


P) é sident 


adelphia, Pa. 


Calvin O. Althouse, 
First cy, c Presid: nt 

lrenton, N. J. 

md 

Stone, New 
Third 


B. Stephens, 


John E. 


Nathan B 


Py esident 


Haven, Conn 


dE I 7 r 
Vice-President: Mrs. 
Washington, D. C. 


Gen'l Secretary: F. 


Vext Piace 





Welcome! 
o.G. 1A 


Phil- 


Gill, 


Caroline 


“s akey , Boston. 


f meeting: 











was displayed everywhere in Bridgeport. 
And they idle 
the mayor of the city down to the news 
C. A. badge 


were no words. From 
boy on the street, an E. T. 
was the key that unlocked courtesy, cor 


diality, and consideration on every hand. 


Assistant Sei Emma B. 


First 
Dearborn, Meriden, Conn. 


retar% 


Second Assistant Secretary: H. Isobel 


Hawke, Montreal, Canada 


Treasurer: L. B. Matthias, Bridgeport, 


Conn 


Mrs. L. B. Mat- 


Assistant Treasure 


thias, Bridgeport, Conn. 


Albany, N. Y. 


Every arrangement for the comfort and 
entertainment of the delegates had been 
provided for in advance, and great credit 
is due the local committee, headed by Mr. 
L. B. Matthias. 

The place of meeting for next year was 
hotly contested by Stockton, Calif., Spo- 
kane, Wash., New York City, Syracuse, 
N. Y., and Albany, N. Y. 


of oratorical pyrotechnics Albany came 


After a series 


out winner, the vote being made unant- 


mous at the suggestion of Mr. Evans. 


Thursday Afternoon, April 13 


Promptly at 2:30 p. m. the first session 
was called to order by President E. M. 
Huntsinger, of Hartford, who introduced 
Mayor Buckingham to the 
The Mayor 


delegates. 


said in part: 
W nely « I turn over the 
f eping, for I know they yuld not be in safer 


keys of the city 


You have 


wledge ready t give it 


here with 
willingly for 
gain the 
to give the 
to-day, ir 
ss at any cost 


gathered your 


f others—to help others to 
ladder of su 
the world 


and hurry for succe 


nds of the ess; 


needed 


President Huntsinger then introduced 
Miss Fannie Crosby, the famous blind 
hymn writer and poet, now 


old. Miss Crosby 


ninety-one 


years recited, in a 


clear, strong voice, a poem which she had 


composed especially for the occasion, 
glorifying the profession to which most 
of the members belong and bidding them 
welcome to Bridgeport. 

The response was made in behalf of 


Mr. Calvin O. Alt 
house, of the Commercial High School, 


the Association by 


Philadelphia 
President's Address 
The President urged the teachers pres- 
ent to do their best always, to stimulate 
constantly the enthusiasm of the pupils, 
and to keep up the moral tone of the 
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training. He deprecated the early age at 


which some of the commercial schools 
are obliged to take pupils, many of whom 
‘have not been properly grounded in the 


rudiments of English. 


Preparation for Business 


The special feature of the session was 
the reading of three papers by well- 
known men. Mr. Charles D. Hine, sec- 
retary of the State Board of Education, 
Hartford, Conn., spoke on “Preparation 
for Business Education.” Mr. Hine out- 
lined the work that can be done in the 
primary schools, and strongly emphasized 
the importance of accuracy. 

Dr. George T. Surface, of Yale Uni- 
versity, read a paper on “Commercial 
Geography,” a subject of which he has 


made a deep study. He- prefaced his re 


marks by saying that in his opinion 
schools will be obliged to make a promi 
nent place for this subject in the near 
future, 
training than that of commercial geog 
the study of the trade relations 


as no study gives a _ broader 
raphy 
of different 
manufactures, etc. 

Mr. John A. Crawford, of New York, 
read a paper on “Business English in 
Commercial Schools,” he re- 
viewed many of the difficulties which are 
encountered in teaching pupils to express 
themselves intelligently, clearly and cour- 
teously. He hoped the time 
would come when pupils will not be ad 


countries, their products, 


in which 


said he 


mitted to commercial schools without a 
good knowledge of the English language. 


Friday Morning, April 14 


Penmanship 
Mr. A. H. Hinman, Lynn, Mass., was 
the first speaker on the morning's pro- 
gram. Mr. Hinman is an expert penman 
of the Spencerian school, and the exhi- 
bitions he gave called forth enthusiastic 
Form and 


expressions of admiration. 
speed,” he said, “‘should 
go together.” Much of 
what is now termed 
“rapid” writing seems to 
also “rabid” 


him to be 


writing, with no_har- 


mony or system. 
Business English 
“Business English: a 
Requisite Adjunct of 
Shorthand,” the 
message of James Scott 
Hall, of the School of 
Commerce, Central High 
School, Philadelphia. In- 
cidentally, Mr. Hall in 
showed 


was 


his address President 


Catvin O. ALTHOUSE 


those who followed him closely what a 
charm there is in the English language 
when it is spoken exactly and with per 
fect enunciation. 

He recommended a reform in business 
letter writing where words and phrases 
in common use are concerned, mention- 

ing in particular the use 
of “same” for the pro- 
noun “it” or “that.” He 
believes that the substi 
tution of “mean 
ingful” words in place 
of the ordinary 


more 


stereo- 


typed variety would ef- 


fect a tremendous im- 


provement. 

The Teaching of Shorthand 
Mr. W. E. Weafer, 

of the Central High 

School, Buffalo, N. Y.., 

most instructive 

“Shorthand, 


gave a 
address on 


E.C.T.A from Beginning to Dic 
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In introducing the speaker, 


tation.” 
President Huntsinger spoke of the re- 
markable Mr. Weafer 
tained in his work, saying he felt sure 
Mr. 


success has ob- 
the convention would benefit from 
Weafer’s experience. 

Mr. Weafer emphasized the advan 
tage of making the first shorthand lesson 
intensely interesting, so as to make the 
He usually 
introduces the study by telling a story in 


pupil eager to learn more. 


which the shorthand characters are used 
so that at the end of the 
first lesson the pupils have mastered the 
Mr. 
Weafer does not believe in using 


as illustrations, 


characters completely. 
a text-book in class, preferring 
to have the students concentrate 
He 
strongly emphasized the value 
of the blackboard to both pupil 
and teacher. 


their attention on the board. 


W. E. 

He explained his method of 

teaching the consonants and vowels in 
the beginning lessons, saying in part: 

I regret that none of the Pitmanic systems which 
my notice take up the subject in this 
are invariably alike—taking up all the 

ne gulp, and then following them 

ninteresting lesson, the joining of the 

usually followed by all the 

ther gulp, and to 
ire thrown if 


. Weafer 
that at the end of each lesson every stu- 


nis 1s 


digestion the 


assist 


conducts his classes so 
dent feels that he has accomplished some- 
thing tangible and goes away with a feel- 
ing of elation instead of miystification 
He 


lieves in the pupils’ doing as much work 


and discouragement. said he be 
as possible in class, with the teacher criti- 


The 


the point at which many stu- 


cising the work as it is being done. 
wordsigns 
dents “get stuck”—he makes easy by in- 
troducing a method which forces the stu- 
dent to think of the word each time he 
writes and transcribes it, instead of 
merely practicing the outlines mechan- 


ically. 


WEAFER 


The work in the Central High School 
of Buffalo is carried through the first two 
years of the course and is divided into 
four terms of twenty weeks each. Nota 
great deal of time is spent during the first 
term in dictating the various letters—just 
enough to enable the pupil to learn to 
think more quickly. 

Explaining the division of the work in 
his school, he said that the first term is 
devoted to theory, and the next to writing 
and transcribing all the exercises in the 
book. 
work 


This is supplemented by home 
which the teachers inspect and 
either 
soon as students are able to take 


approve or reject. As 
fifty words per minute they are 
placed in the “first 
At the beginning of the 


dictation 
class.” 
second year’s work a rapid re- 
view of the Manual is given, 
followed by work on the mag- 
azine. During the fourth term 
practical dictation is given, and in the last 
term introduced. 
Speaking of the plan followed with the 


advanced classes, he said: 


individual work is 


stack of selected letters which I 
have received from time to time These are num 
bered from one up I give each pupil a number, 
call them one at a time to my desk, and dictate one 
letter to each, giving them the number of the letter 
and then placing their number on the back of the 
original. In this way no pupil ever gets the same let 
ter twice. The next day I hand the original to the pu 
pil for comparison and to note the form, and the 
perfect letters are placed on the exhibition board 
for the inspection of all students. A reward is of 
fered for letters that are better in form, arrange 
ment, and perfection of work than the originals. 

The pupils in this term are also assigned to do 
the work for the heads of the various departments 
in the school and for the school offices. We also 
form small groups and, after selecting a fairly slow 
speaker, meet and take his lecture or sermon, go- 
ing over the transcripts the next day in class. This 
establishes confidence and introduces the variety so 
necessary to keep up enthusiasm for the study. We 
occasionally get men to come into the 
class and give a business talk, one-half of the class 
writing while the others listen 


I have a great 


business 


Mr. Weafer made constant use of the 
blackboard during his talk, and his vivid 
explanations and original methods were 
commented upon most enthusiastically. 
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He closed his address with a plea for uni- 
formity in shorthand, saying that the 
time is not far distant when shorthand 
teachers will see this dream realized. 
Bookkeeping and Penmanship 

Mr. A. F. Wallace, Becker’s Business 
College, Worcester, Mass., spoke on 

s00kkeeping, from the Business School 
Viewpoint.” He, too, pleaded for a uni- 
form system oi bookkeeping and account- 
ing, and wished success to the committee 
which has been appointed by the Ameri- 


Accountants’ Association to devise 


some standard system which shall be gen 


can 


erally recognized. 

The next paper was that of Mr. Henry 
White Patten, of the School of Com- 
merce, Central High School, Philadel 
phia, whose subject was “Penmanship, 
from the High School Viewpoint.” Mr 
Patten dealt with the peculiar problem 
with which the high school teacher is con 
fronted, and told how it is being met in 


his sche x yl. 


Friday Afternoon, April 14 


Business Arithmetic 
The opening address in the afternoon 
was by Mr. J. H. Minick, of Eastman 
College, Poughkeepsie, N. Y., and was a 
fine discourse upon what a course in 
arithmetic for a business office should be 
and how it should be taught. 
Mr. Minick defined what is meant by 
arithmetic and particularly what 
is required of a business arith- 
metic, and said it simmers down 
to a question of synthesis and 
analysis, building up and taking 
down. These are the principles 
which underlie all the operations, 
are supplemented by 


and they Emma B 


the comparison and reasoning 


which is employed. He concluded: 


The study of mathematics will develop brain power 
the faculty for exercise of judg 
ment, without man is not likely 


reasoning, and the 
which a business 


to succeed 
Essentials in Typewriting 
Miss Emma B. Dearborn, of the Meri- 
den High School, read an unusually valu- 
able paper on “The Essentials of Success 
in Typewriting,” describing her methods 
of teaching. Voicing the sentiments of 
many another teacher, she said: 
It seems to me that typewriting is not receiving 
its full share of attention in the high schools lf 
there is a class to be left without a teacher, it must 


be the typewriting class; if there is a set of papers 
to go unmarked, it is the typewriting papers—in 


. DEARBORN 


largely to take care of 
bookkeeping class going 
the pupil is given just 
directions in the average bookkeeping 
text as he any typewriting manual I know 
oo a were left to 
its own salvation, what kind of writing could we ex 
pect? I think it has been this attitude of indiffer 
ence toward kept it 
riving at the same standard of excellence achieved in 
branche Furthermore, the typ 


short, typewriting cat 

itself Whoever heard 
without a teacher? And 
as definite 
is given in ¢ 


penmanship class work out 


typewriting that has from ar 
commercial 
writing teacher, to 
vigilant, just as active, as the teacher of any other 


other 
cessful, must be just as 


class 


She the practice 


in many high schools of allow- 


deprecated 


ing only three hours a week for 
the typewriting department, and 
of taking the teacher to some 
other department in case of a 
She also 
advocated the separation of the 
shorthand and typewriting pe 


shortage of teachers. 


riods, saying that it is impossible for the 
student to keep his mind concentrated 


upon the matter in hand immediately 


after a long and tiresome lesson in short 
hand. 

Miss Dearborn further urged the for- 
mation of correct habits from the begin- 
ning, going slowly, and then the co-opera 
tion of the teachers in the other branches. 
She said: 

[ypewriting is, first of all, an organized movement 
The various fingers, the hand and arm, all contribute 
to this movement in such a way as to co-operate 
with each other in a co-ordinated act 
Keyboard exercises and the alphabet 
should precede speed work in organizing these move 


single well 
writing of the 
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* 
rapid writing 
rocess has become a 
attention to deta 
through the mi 
1 strength of 
t t should 
ypewriting room alone 
weeh What cha: 
, 1f these same pupils 
other twelve hours t ] 
ng no ideals for wh 
rt whatever t 


can a is to 


lim the interesting 


round development; 


Bookkeeping in the High School 
Mr. Charles C. Jones, of the Dunkirk, 
N. Y., High School, followed 
paper on “Bookkeeping, from the High 
In the high school 
the time is more limited than in the busi- 


with a 
School Standpoint.” 
ness college and pupils carrying other 
tudies are taken over the ground in a 
but it is the aim to 
give a good working knowledge of the 


more gradual way, 


subject in a course of two years. Accu- 


racy, he said, is the first requirement, and 
one of the first things to impress upon the 
pupil, as bookkeeping without accuracy is 


worthless 


Practical Spelling 


Mr. S. C. Williams. 
Business Institute, Rochester, N. Y., read 


of the Rochester 


a clever paper upon practical spelling and 
word exercises, in which he referred to 
the usual methods of teaching, and 
claimed that much of the poor spelling is 
due to the discouragement of the pupil, 
who sees the big dictionary, thinks he has 
to learn every word in it, and gives up in 
despair. He showed that all of this could 
Le avoided by the explanation of a few 
simple rules, for one thing pointing out 
that there are only three words in Eng- 
lish that are spelled ‘“‘ceed” and that in all 
other cases the single “e” is used. When 
these exceptions are known, the spelling 
of the other words is an easy matter. 

The final paper of the afternoon was 
by Mr. Clyde H. Marshall, of New York, 
who spoke upon the mastery of short- 


hand. 


Saturday Morning, April 15 


‘Penmanship Fest for Early Risers” 
as the first topic on the program Satur- 
risers were 


lay morning. The early 


and a most profitable discussion 
is indulged in by leading penmen. 


Later Mr. J]. A. Biggs, of the Jersey 


ity High School, gave a paper on “Spell- 
I 


from the High School Viewpoint.” 
Laird, High School 
Mass., 
‘Bookkeeping: How to Keep 
Progress.” Mr. 
of the best of the conven 


mond ( 


ommerce, [oston, read a 
iper on 
rack of Laird’s ad 
ress was one 
yn, and was full of valuable suggestions 
“Arithmetic: 


the high school teacher 


ecial Methods in Teaching,” was the 


Mr. E. E. Kent, 
High Springfield, Mass. Mr. 
Kent handled his subject attractively and 


subject of a paper by 
School, 


instructively. 
Beginnings of the Commercial School 
One of the best papers of the conven- 
tion was next read, on the above subject, 
by Mr. Charles G. Reigner, of Strayer’s 
Business College, Philadelphia. We are 
able to quote only a few interesting ex- 


tracts: 

A prominent duc has epitomized the spirit 
f American education in these terms: “Spontaneity 
is the key-note ication in the United States. Its 
varied form. its 
ts practical effectiveness, are all due to the fact 
that it 
pirations of the p ] al 
dividual initiative h b ruling 


gress, its lack of symmetry, 


has sprung unbidden from ‘the needs and as 
preference and in 
forces.” 
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the usiness thee If the business | sta $ 
for anything to-day, it stands for “individual 
tiative oe FD commercial school is pec 
liarly the result f an evolutionary process It 
would be interesting and instructive, if time allowed 
t trace i! detail those influences which led to its 
inception Among such influences we might 

ass the publication { texts on those subjects whicl 
ire now recognized as distinctly mmercial in their 
haracte 





The Banquet 





The banquet on Friday night was given 





in the big dining room of the Stratfield, 





more than four hundred 





members and their 





friends being present. 






After coffee had been 
served, President Hunt 
singer introduced the 





toastmaster of the even 
Mr. J. E. Gill, of 

the Rider-Moore & 
Stewart School, Trenton, N. J. 


Mr. Gill proved to be a very entertain 





ing, 


}). E. Guu 







ing speaker and kept the assemblage in 





merriment with humorous stories and his 





experiences in coming to Bridgeport, 





making some good-natured hits at other 
He then in- 
troduced as the chief speaker of the even- 
ing His Excellency Simeon E. Baldwin, 
He said it was 





members of the convention. 






Governor of Connecticut. 





unusual to have the governor of the state 
at the banquet, but that this governor was 
not only a governor, but also a teacher in 






one of the most famous institutions of the 





ct untry . 





Governor Baldwin was given an ova 





tion when he arose to speak, and was re 
After addressing the 





ceived by all rising. 















toastmaster and thanking him for the 
compliment, he spoke in part as follows: 

I know few duties comparable in importance t 
those attaching to the vocatior f a teacher; and I 
know few hopes of humanity more reassuring than 
t e f ded the general advances of popular 
education—on those already made, and those 
ertain to follow - Ys 

What are t great lessons that you, as teachers, 
in hope t amp upon the minds of your scholars, 
it this time of their lives, when minds are readiest 
t receive and take permanent impressions 
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he wort f ea appre nsion and expressio1 


rh 
Dh 
I 

4 The w tl ft me ur igencies f the best 
The Mr. 


Pheodore B. Stowell, of Yale University, 


Governor was followed by 
who spoke eloquently of the influence of 
the teacher. 

Mr. James N. Kimball of New York 
was the next speaker, and one who kept 
the audience in roars of laughter with his 
witticisms, some of them directed at the 
toastmaster for the introduction given 
He read the alleged letter of invitation 
sent out by L. B. Matthias, of Bridgeport, 
with great effect. Coming to things more 
serious, he asked the question, “What are 
we here for?” and further asked if it is 
to pin a rose upon the illusive institution 
known as “the 


He said the initials of the Asso 


American business col 
lege.” 
ciation would indicate 
“Eat, Congratulate, 
Talk, 
but he believed there was 


and Adjourn,” 


a better reason, and he 


urged the passing of 





laws to keep incompe 


N. KIMBALI 


tents out of the school, 
the setting of a uniform 
and high standard for the granting of a 
diploma, and the divorcing of the school 
from the business of the employment 
agency. 
Conclusion 

The afternoon session on Saturday was 
The 
total enrolled membership this year was 
342—131 old members and 211 new ones 


The gain in membership was nearly one 


devoted to the business meeting. 


hundred over the meeting of last year. 


“Running a paper is like poking a fire 
Every one thinks he can do it better than 
the fellow that has the poker.” 











Hints avd Helps 
for the Student 


ns for this department 
ss¢ 


A Willing Stenographer 


Writing the Proper Names 


fact that the 
average student and stenographer 


lr is a melancholy 


excepting always those who 


have been blessed with the exceptional 
teacher—is prone to fall an easy prey to 
the seductions of “the old, familiar long- 
hand” when it comes to taking down 
scribble 


John 


Boone, la.—in a 


names and addresses. He will 


off the simplest sort of an address 
Smith, 45 Main 


perfectly atrocious scrawl, but with a 


a... 


faith in its readability that approaches 
the sublime. And it is next to impossi 
ble to convince him by mere talking that 
n much less time he could have written 
the same thing in painstaking shorthand 
vith a hundred times greater certainty 
f its legibility. 

It is next to impossible, I said, to con- 
ince the average student of this by mere 
wking; what he needs is a practical 
lemonstration of the fact that his short- 
and balk at 


ame that is not absolutely unpronounce- 


ble. 


instrument does not any 


And he needs, further, to have this 


emonstration “rubbed in,” as it were, 


every day of his school life—rubbed in 
with the magic brush of special practice. 
He should be made to feel that falling 
into longhand, without the most elaborate 
excuse in the world, is a misdemeanor 
worthy of being ranked among the Seven 
Deadly Sins of Note-taking. (If prop- 
erly approached, I may consent to tell 
you the other six next month!) 


The wise teacher will insist from the 


very beginning upon all his pupils’ de 
veloping the habit of writing all ad 


dresses in shorthand. He will even go 


so far as to work out a list of names, 
arranged progressively for the different 
lessons, to be assigned for special drill 
in connection the 
Quite a respectable list may be 


with supplementary 
work. 
made up for even the first lesson, not 
withstanding its limitations; for instance, 
May Hadley, Decatur; Edna Ray, Grin- 
Henry Crane, Greeley; Helen 
Madrid; Mark Daly, Mecca, and 


The teacher may also present a 


nell ; 
Lakey, 
so on. 
few state outlines that are written with 
the characters of the first lesson, explain- 
ing that the shorthand form follows the 
longhand abbreviation; as, Ark., Ala., 
Cal., Del., and Ill. It is really wonderful, 
the amount of interest and enthusiasm 
that can be inspired by this sort of ma 
terial. The pupils will feel that they are 
doing “real work” right at the outset, 
and will become feverishly eager to get 
more of it—‘and harder!” 
With the idea of 
bristles for that magic brush to which | 


furnishing a few 


referred some sentences back, | have pre 


pared for this issue a plate of common 
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Christian names for men and women, 
which I hope will be carefully practiced 
by every one of my “learners,” whether 
It does not con- 
there 


and it 


in school or in business. 

tain any especially hard 
aren't any hard names, you know 
does contain a good many that are ab- 
surdly simple. But I wanted to give you 
a fairly complete list of the names you 
will meet most frequently in your dicta- 
tion, so that those of you who have the 


names 


longhand habit may at once begin opera- 
tions tending toward its uprooting. 

Even when a name involves a certain 
peculiarity of spelling, or where several 
different spellings are current, it should 
be written in shorthand, phonetically, 
with the irregularity indicated by a long- 
hand letter or two written above the out- 
When May or Mabel acquires cul- 
espe- 


line. 
ture or a passing fad, she is likely 
cially if she happens to be acquiring 
young ladyhood at the same time!—to 
sign herself “Mae” or “Maybelle ;” I will 
show you in a moment how to get around 
that little stump without deserting the 
straight shorthand path. Then, too, 
there are such names as “Katherine,” for 
instance, for which there are several vari- 
ants. “Katherine” is probably the most 
familiar form, but we have also “Katha- 
rine,” “Kathryn,” and “Catherine.” You 
can manage that in the same way, using 
the unadorned outline for “Katherine,” 
considering K and E as “normal,” and 
indicating the other spellings as before 


suggested. Notice these illustrations: 
a - 
v oO - ram 
<- A 
a - e 
oF —_—_ i 
e - al 
£ 
~ 7 4 ka 


Key—May, Mae, Mabel, Maybelle, Katherine, Kath 
Kathryn, Catherine, Maud, Maude, Ada, Adah 


arine, 








Perhaps you will object that it takes 
longer to do this than it would to write 


I do 


not agree with you, but of course I don’t 


out the entire n&me in longhand. 


expect you to agree with me until you 
have tried it out for yourself in a scien- 
tific way. Let the girl in the next seat 
hold your watch while for one minute 
write as longhand “Cathe 


you many 


rine’s” as you can, scribbling away at 
your very best rate. Then see how many 
of the shorthand outlines you can put 
down in the same length of time, even 
though stopping to insert the small long- 
hand “C” over the outline to indicate the 
exact spelling. Now tell me who wins! 

Of course, if Mrs. Katherine Ruggles 
happens to be one of your firm’s regular 
correspondents, so that you have become 
thoroughly familiar with her name, it 
would be absurd to write more than just 
“Kath,” and similarly with many of the 
other names. Remember that the Ab- 
breviating Principle can be used every- 
where, with proper names as well as ordi 
nary words, the extent of its application 
being contingent only upon your famili- 
arity with the matter. 

Next month I shall follow up this plate 
some of the 
[f you think of 


with another embodying 
more familiar surnames. 
any you particularly wish included, let 
me have your list promptly. 


Some Fancy English 
HIS is an extract from a Siamese 
paper that has an English column 
for foreign readers: “Shooting 
Outrage—O Agony.—Khoon 
Tong was a man of Langoon and on his 





Fearful 


return accidentally shot at by some mis 
creant Untimely death, oh 
fearful! All men expressed their mourn 
The cowardice dogs is still at large.’ 


Everybody's. 


scoundrels. 
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A Brill on Christian Names 


Men Women 


(No key to this pl: 
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Theory Questions Answered 


In the “Supplementary Lesson Drill” on page 322 
of the February Gregg Writer, we have the two words 
“austere” and There was a good deal of 
discussion in our class as to the reason for the two 
forms of S$ As the young lady who is taking this 
letter says, “It is perfectly natural to join them in 
the manner in which they are given;” but the “per- 
fectly natural” way is a little bit difficult to explain, 
and we should therefore appreciate your comments 
on the use of the comma S and the backward S in 
these two words 


“oyster 


The explanation given by the young 
lady to whom you dictated your letter is 
the very best you could possibly hit upon, 
because the “perfectly natural” way is 
invariably the easiest way, and the easiest 
way is invariably the right way. All rules 
in shorthand are based on considerations 
of facility and speed, and one of the 
proudest boasts of our shorthand is that 
it is a “perfectly natural” system—based 
on the “perfectly natural” forward slope 
of longhand and involving no unnatural 
shadings, obtuse angles, etc. 

In the word “austere” a sharp angle is 
desirable between S and T; in “oyster,” 
however, the same joining would involve 
an awkward twist on account of the pres- 
ence of the circle. The perfectly natural 
outline is therefore the one involving the 
backward S. You will realize this more 
fully if you will try writing the other 
form. 

x * * 


why is 
in the 


In the Key to the Manual, page 16, line 1, 


it that we do not omit the phrase “of the” 


clause, “‘the armor of the Armada’’? 


There is no objection to applying Par. 
102 in the phrase “the armor of the Ar- 
mada.” As you know, the application of 
this principle is largely a matter of per- 
sonal taste; it is not an absolute, arbitrary 
rule such as we have in the rules cover- 
ing the joining of circles, for instance. 
The Key to the Manual might just as 
well have dropped the “of the” outline in 
this instance, as well as in a number of 
other phrases in the same exercise which 
are also written in full; as, for example, 


“harness of the artillery horses,” and 
“foam of the angry stream.” 
I amt strongly in favor of taking full ad- 
vantage of this advanced expedient, and 
believe that teachers should insist on 


more frequent application of the princi- 


Personally, 


ple than their pupils usually make. 
* *~ * 


Kindly inform me whether the outline for “liberty” 
in the Gregg Shorthand Dictionary (L-E-disjoined B) 
is a misprint. My Manual gives L-E-joined B as the 
wordsign form, and I do not seem to be able to find 
any rule that would sanction the Dictionary outline 

Up to the year 1908, I should say, “lib- 
erty” was written as illustrated in the 


Dictionary, and Berty was mentioned 


with sarity as terminations 


Since “‘lib- 


sility and 
expressed by a disjoined B. 
erty,” however, was the only word in- 
volving that affix, it was decided to write 
it L-E-B, in accordance with the Abbre- 
viating Principle, and to classify it as a 
regular wordsign. The Dictionary has 
not been revised since this change was 


made. 
* * * 


How do you explain the angle in “conflict”? 
Where three curves join without an 
intervening hook or circle there must 
usually be one angle, although there are 
exceptions, as in the words “develop,” 
“cargo,” “ etc., where the char- 
acter of the outline clearly renders an 
angle unnecessary. Where K-F-L or 
K-V-L or K-F-R join, it is natural to 
make an angle after the second curve, as 
in the words “conflict,” “confront,” “con- 
vulse,” etc.; in the combinations K-P-R 
and K-P-L, it is natural to make an angle 
after the K, as in the words “compel,” 


progress,” 


‘ 


“compromise,” “accomplice,” “compose,” 


etc. The reason for this is easily under- 


stood. Note that were it not for this gen- 


eral principle the words “compel” and 


“conflict.” for instance, could not be dis 


tinguished in rapid writing. In words 
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“reflect,” 


tween R and F, the combination F1 can 


like there being an angle be- 
be written without an angle, and the same 
“inflict” and 
Study the outlines in the accom- 


remark applies to similar 
words. 


panying cut. 


nual with regard 


ild it come above 


Taking any of the shorthand outlines 
in the Twelfth or the Thirteenth Lesson 
of the Manual, draw a pencil mark even 
with the base of the printed transcrip- 
tion; that will give you the line of writ- 
ing. Thus you will see that the disjoined 


prefix is written above the line, with the 


body of the outline placed according to 


Par. 26. The single exception is Post, 
which is written on the line in order to 
distinguish it from Para, placed above. 
5 I 
» - * 


frequently asked y students, 
ing R for Re?” I have invented the 
rule, on which I should your com 

is used for Re before downward strokes 
Examples— 


“When are we 
finally 


like 


ns, or when a prefix follows. 


range, recognize.’ 

It is difficult to formulate a hard-and- 
fast rule, but the following is a fairly 
“Use R for Re before 
Re is followed 


safe statement: 
downstrokes and where 
by a prefix (Re-en, Rein, Reim, Recom, 
full 


\orizontal and upward strokes.” 


Recon, etc.); write Re in before 
It is mot true that R may always be 
used for Re before a wordsign; witness 
the following contradictions: recall, re- 
onsider, recourse, redirect, remove, re 
ld, rewrite. 
We may use R for Re before a vowel 
hen a distinctive outline results, as in 


earrange, rehearse, reassure, reorganize ; 


but words like reanimate, 
appoint, are written with the complete 


syllable. 


The words requirement, 


reappear, re 


request, re 
quisite, are exceptions to the rule requir 
ing the complete Re before horizontal 
strokes, but it must be 


these are Vocabulary 


remembered that 
words 
A brief drill on words beginning with 


Re is given herewith 


revoke, 


Key 


reinstate, 


-Replace, reject, refrain, re-enforce, 


reimburs recompense, reconcile, recognize, 


rearrange, rehearse, reassure, reorganize, require, re 


remind, re 
recall, reconsider, 


quirement, request, requisite, requisition; 
recapitulate, 


retold, 


monstrate, renewal, 
redirect, remove, 


deem, reanimate, re 


recourse, rewrite, regain, re 


ppear re appoint 


Why do we write “au ation” with the downward 


instead of emp! upward hook found in 


hook 


the wordsign for 

The wordsign for “quality” consists of 
the first the 
K-OO. If the disjoined F were added, 
the resultant outline would be “qualityfi- 
For 
fore write the wordsign form for “call” 


two elements of word 


cation.” “qualification” we there- 


and add Fication—which is very sug- 


gestive of the word. 
x *« * 


Speed Practice” that “‘optic” is 


“Gregg tr 
Why do we not 


I see from 
written alphabetically in full 


write it O-P-disjoined circle? 


and 


It would be absolutely incorrect and 
most illogical to employ the Atic affix 
in writing “optic,” on account of the fact 
that there is no vowel preceding T. Com- 


pare “optic” and “operatic.” 
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Keys to Supplementary Lesson Drills 


See plate in March issue.) 


Plate XVII 


PuRases We refer to the 
with your, discount for cash, by which, for 
the time being, for a umber of years, as a result, if 
this is satisfactory, if this is the case, want to ask, I 
note what you say, on the other hand, prisoner at the 
bar, from what you say, out of town, we are aware of 
the fact, Chamber of Commerce, board of review, Roc} 
Island, improving and, trying their, at your con 
venience, at earliest convenience, for 
your information in the matter, in a week or ten days, 
to hand, out of the world, 
lue account, for your 


question, in connection 
means ot 


your possible 
please favor us, came duly 
our prompt attention, past « 
account, on that account, your 
immediate acceptance, as far as I (we) 
sorry to find 


own 
immediate attention, 
know, I am 


sed please find bank 
draft in payment of five shares of stock in the Ex 
change National bank, at Please ac- 
knowledge receipt. 

Kindly let 
venience when the bank is to be open for business. I 
h I have been able to inter 
the enterprise, 
assurance that 


SENTENCES Gentlemen: Encl 
$1 per share 
me know at jy r very earliest con 


im sorry to say that altho 





people ir 
definite 


est a considerable number of 
up to the I have no 


present 


any of them would be willing to take out stock. Asa 
matter of fact, they are very anxious to know as far as 
possible who is to be on the board of directors. Very 


sincerely yours, 


Plate XVIII 


Worps Red Wing, Van Wert, Liverpool, St. Pe 
tersburg, United States, Keokuk, Kankakee, Lebanon, 
Waterloo, Vancouver, Leavenworth, Mobile, complex 
Halifax, Sussex, suggestiveness, con 
siderately, removable, progressively, unmailable, corre- 
spondent, clientage, 


ity, annexation, 


carelessly, Italy’s, carries, requests, 
customs, citizens, hollow 
formerly, declinable, 


systems, societies, interests, 
ness, reappoint, writ, unmanne rly, 


Hiawatha. 


a IA) 
ba 
Key to December Lesson Drill 


Vocabulary 
amount of cargo which the ship America 
been calculated with absolute 
lly that the application, 


The average 
s capable of carrying has 
accuracy. He remarked ca 
certificate and affidavit had mailed before 
rhursday so as to avoid any possible delay. The punc- 
tual appearance of such an authoritative annual catalog 
is of obvious benefit to students intending to enter the 
Institute at the beginning of the fall quarter. At ten 
er orator v speak on the 
and addressed the assem 
than his distin 
guished predecessor. The spoke movingly of 
the misfortunes and poverty of this benevolent old 
author, and prevailed upon the loyal citizens to con 
tribute sufficient money to clear the mortgage on the 
small property which he Although the chil 
dren were in the epidemic, they 
did not develop any serious symptoms. It is very evi 
dent that his constant efforts will not end in disap 
pointment, as any mortal much energy 
into his advertising operations, is so 
and so absolutely trust 
is bound to build up a 





better be 


lunteered to 





o'clock ar 
subject of practical socialism, 
with even greater eloquence 


attorney 


blage 





ccupied. 
imminent danger of 


who puts so 
and originality 
true to his business « 


worthy in 


bligations, 
l 


ations, 


iS private re 


Careless pupils ix } patience, but 


SENTENCES ‘ » 
creditable work we are likely to overioo 


when they d 








their former lack of thoroughness The ames of the 
candidates for the clerkships in the Lehigh district wil 
be announced later If he desires the principalship at 
Yaz he must demonstrate s fitness in the way ol 


ist 
larship and character 


Vocabulary 


SENTENCES There is consta 
»f the epidemic if t 


the congregation 





proceedings of 
tended for the pecuniary bens 

None of the members 
curious custom of securing ater 
fee, arguing that they ild n 
benefit from the cultivati 
The secretary made a serious mistal 


holders 





number present at last month’s m 





probably not occur again The officer was n 
most singular situation when his resignation was re id 
to various prominent men in the vicinity 
Vocabulary 
SENTENCES He was very earnest in regard to the 
' } Fort 


testimonial, although they tried to thwart his efforts 
and convince him that 1isite to believe in 
socialisn The teacher uld scarcely refuse the re 
yuest of his favorite and most s essful student, even 
though in so doing he n t first exception to one 
of the most important The officer 
at the Union station signed a warrant for this man’s 

; irew on find 
proof was 


affidavit was 


it was ré¢ 








t, which, however, he speedily wit 





arre 


ing him innocent of the charge 





given by his attorney to the effect tl 


yritative. Close attention was paid to the el 





quen 






ho possesses 


address delivered by the emir 
more than average ability as speaker and writer 


testimony it was 
ant had had n 

in consequence, 
the charge against him was can id all litigation 
ntinued. That doctrine was thoroughly 
organization, the 
hat it is incoherent 
and incomp have a demoralizing 
effect upon merely ordi 
nary virtue The new local manager put in an enor 
ods, but marked them 
age dwindled 


successful career Witl 






readily demonstrated t 


previous connection 





in the case dis 





discussed at the last meeting of ir 
sion arrived at being 


and sure t 





general cone 
hensible, 





ignorant persons or those of 


mous supply of really desirable g 






at s exorbitant prices that his patron 
to practically nothing, and he was finally obliged t 
esort to bankruptcy proceedings The general had 


; 


made a very thorough study of the various sign lar 





guages used by the original Indian inhabitants of this 
regior und he frequently illed our attention t 
strange eroglyphic inscriptions where they appear 

mspicuous and distinctly visible in the perpen- 
licular rock In my opinion it would scarcely be good 
policy to attempt any sort of ange in the situation at 


e firm uses expensive mat 
anteed Union-mad 


this time. This resj 





rials in the manufact $ 2g 


she es. 
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By Rupert P. SoRelle, 1123 Broadway, New York, 
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to whom all communications for this department should 


be addressed. 


The Rough Draft Contest 


G VERITABLE flood of 
has been pouring in ever since 
the March Writer made 
and I am very glad that the 
April 25. I shall 
need all that time to go over the papers! 


of 


papers 


its ap- 
pearance, 
time limit was set at 


Some exceptionally fine specimens 
typewriting have come in. 
But, best of all, 


department that were contributed. 


were the ideas for this 
These 
are really worth-while, and show that the 
readers of this 
I shall discuss these fully in the 


department are wide- 
aw ake. 


next number. 


who sent in papers did not comply with 


the conditions. There is an important 
lesson to be learned following direc- 
tions. In every line of stenographic 


work instructions are em- 
ployers which must be followed to the 
letter. The 
at all times depend upon your ability to 
do this. 
should be cultivated ; 


laid down by 


value of your services will 
Initiative is a valuable quality 
but, the 
of us are able to lead 


and on 
other hand, 


without first having learned to follow. 


few 


A complete announcement of the re- 
sults and a transcript of the rough draft 


[ have been sorry to find that many’ will be given in the May number. 
GID) 
er 
A Tabulating Contest 
ABULATING is another fea- dent to produce acceptable work. There 
ture of the typist’s work that are certain basic principles that must be 





often gives trouble, and that in 
these days forms an important part of 


the work in nearly every office. In prac- 


tically all offices more or less statistical 


matter is prepared. Some of it is very 


simple, and again, some of it is very 


complex. Only experience and a study 


of accepted forms will enable the stu- 


mastered. 

The object in tabulating statistics of 
any kind is to put them in the most 
available form for reference—to present 
the matter in such a way that it can be 

that the 
conserved. 


economically surveyed, and 
reader’s attention be 


Tabulation should ordinarily be as com- 


will 











THE GREGG WRITER FOR APRII 








pact as possible without undue crowd- 
ing. Columns should be close enough to- 
gether to make the passing of the eye 
from one column to another certain. A 
wise selection of headings must be made, 
and the important features made to 
stand out in bold relief. 

The first and most important work in 
After 


studying the figures, make a rough plan 


tabulation lies in the “planning.” 


\ GooD SPECIMEN 


with pencil, selecting the columns and 
column headings, counting out the spac- 
ing required, etc., and noting on the plan 
the points on the scale at which columns 
begin. In counting the number of spaces 
required for a column the largest num- 
ber to be placed in that column must be 
taken into account. 

Although the tabulator is a great time- 
saver and tends to greater accuracy, its 
use is not absolutely necessary to good 
work. Neither is the wide carriage ma- 





chine necessary where the tabulation ex- 





tends beyond the usual seventy spaces, 
although, of course, it effects a great 









economy where there is much of this 
kind of work to be done. One of the 
prettiest pieces of tabulation I ever saw 
was done on an ordinary seventy-space 
machine without a tabulator. The com- 
pleted sheet was about three by four feet 


in size, and was made by pasting the 


separate. sheets neatly together so that 
the work had the appearance of having 
been done without removing the paper 


Pupils, Increase: Increase: 

:public and:over pre-:Per cent over pre-:Per cent 
School year. :private,of: ceding : of in- Es timated ceding of in- 

:@ll grades: year. crease.:population.: year crease 
wee eee en nnneee Bp ee te ee te enter nmr enn nnnn: 
1889-90...66. -:14,512,778: eocccsecccceccc sc SMOS, 622, 2503 cecccveseseccccoce 
1890-91....6+- -:14,669,069 156,291: 1.08: 63,809, 588:1,187, 53 1.90 
1891-92....06.% :14, 714,933 45 , 864: -01:; 65,027,577:1, 217, 789 1.91 
1892-95.......:15,085,650 568 , 697: 2.51: 66,266, 491:1,259,114: 1.91 
1893-94.......:15,550,268: 446,658: 2.96: 67,537, 727:1,271, 236 1.92 
1894-95.......:15,688,622: 158,554: 1.02: 68,844,341:1,506, 614: 1.93 
1895-96...... -:15,997,197: 308,575: 1.97: 70,127,242:1,282,901 1.86 
1896-97.......:16,255,093: 257,896: 1.61: 71,445,273:1,318,031 1.88 
1897-98...... -:16,687,645: 432,550: 2.66: 72,792,617:1,347, 344: 1.89 
1898-99.......:16, 738, 362: 50,719: -390: 74,178,966:1,386, 349: 1.90 
1899-1900.....:17,020,710: 282,348 1.69: 75,602,515:1, 423, 549: 1.92 
1900-1901b....:17,299,230: 278,520: 1.64: 77,274,967:1,672, 452: 2.21 
19OL}]2.. cece :17, 460,000 160, 770 -93: 78,544,816:1,269, 849: 1.64 
1902<5....6. --:17,539,478 79,478 -46: 79,900, 389:1,355, 573: 1.73 
1905-4.......+:17,896,890 557,412 2.04: @1,241,246:1,3540, 857 1.68 
Total increase:..........:35,084,112: BOERS ccccccvcces 38,618, 996 29.73 
AVOSERE ccccccerveccccoces’ 241,722: 1.51 1,529,926 1 

aUnited States census. bIndian Territory added 


OF TABULATING 


from the machine. The use of a two 
color ribbon added to the attractiveness 
of the work. 

Any ruling on tabulated work can best 
be done with pen and ink after the page 
has been removed from the machine. As 
a rule, the writing should be done from 
left to right, as in ordinary work; this 
is preferable to writing first one column 
complete and then turning the paper 
back. Turning the platen back and forth 
in this way often shifts the paper out of 
position, especially if carbon copies are 
being made. 

The accuracy of the figures must be 
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constantly looked after. It is very easy 
Totals 


should be verified, and all figures com- 


to transpose figures in copying. 
pared with the original. It’ sometimes 
happens that the column headings re- 
quire very much more space than any 
figures in the column and that, on ac- 
count of this, the tabulation will be wider 
than seventy spaces. The way out of 
this difficulty is to write the headings in 


be given to the entire tabulation, and 
this should be written in all capitals. 
Abbreviations are permissible in tabu- 
lated work, but should be avoided as far 
as possible. The accompanying exam- 
ples of tabulation will give an idea of 
how work of this character should be 
arranged. 
The Prizes 


In order to stimulate interest in this 


Number of undergraduate and resident graduate students in universities, col- 
leges, and schools of technology from 1889-90 to 1905- 
: Colleges 
Universities and for : 
colleges for men women :Schools of tech- 
Year. :and for both sexes. :Division nology. : Total number. 
: A. 
Men Women. Women Men Women Men Women 
1889-90...: 38,056 8,075 1,979 6,870 : 707 44,926: 10,761 
1890-91... 40,089 : 9,459 2,265 6,131 : 481: 46,220: 12,185 
1891-92...: 45,052 : 10,3590 2,636 6,151 : 481 51,163: 13,507 
1892-93...: 46,689 : 11,489 5,198 8,616 : 843 55,505: 15,550 
1893-94...: 50,297 : 13,144 3,578 9,517 : 1,576 : 59,814: 16,098 
1894-95...: 52,586 : 14,298 3,667 9,476 : 1,106 62,053: 19,071 
1895-96...: 56,556 : 16, 746 5,910 8,587 : 1,065 65,143: 21,721 
1896-97...: 55,755 16 , 536 3,913 8,907 : 1,094 64,662: 21,543 
1897-98...: 58,407 17,765 4,416 68,611 : 1,289 67,018: 23,470 
1898-99...: 58,467 : 18,946 4,593 9,038 : 1,339 67,505: 24,880 
1899-1900.: 61,812 : 20,452 4,872 10,347 : 1,440 72,159: 26,764 
1900-1901. 65,069 : 21,468 5,260 10, 4035 1,181 75,472: 27,879 
1901-2.... 66,525 : 22,507 5,549 11, 806 1,202 78,133: 29,258 
1902-3....: 69,178 : 24,863 : 5,749 13,216 1,124 82,594: 31,736 
19035-4....: 71,817 : 24,413 : 6,341 14,189 1, 269 86,006: 32,023 


4 WELL-PLANNED TABULATION 


lengthwise—that is to say, parallel with 
the the tabulation 
been completed, by removing the paper, 


column—after has 


replacing it in the machine, and writing 
the column heading to appear thus: 


Area un- 
appr ypriated 
and reserved. 


26,426 
6,261 
3,279 


In all cases a proper heading should 


kind of work, I will make the following 
awards for the best papers sent in: 

To the typist submitting the most cred- 
itable copy, a Gregg Pennant. 

To the typist submitting the most cred- 
itable copy of all those contestants who 
began the study of typewriting since 
August 31, 1910, a Gregg Pennant. 

To the five next best copies submitted, 
Gregg Fobs. 

To the five next best copies submitted 
by students who began the study of type- 
writing since August 31, 1910, Gregg 
Fobs. 

To the ten next best copies submitted, 
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open to all, a copy of “Punctuation Sim 
plified.” 
The Conditions 

l. The “copy” must bear a statement 
of the time the typist began the study, 
together with his name and address. 

2. It must be accompanied by an 
idea for this department. Here, surely, 
is a chance for all, with a special award 
and acknowledgment for the best idea 
submitted. 

3. All papers must be sent direct to 
the editor of this department, at the ad 
dress given on page 437. The contest 
closes May 25. Announcement of the 
results of this contest will be made in 
the June number. 

The Matter to be Tabulated 

Unappropriated public lands of the 
United States in Arizona, July 1, 1904. 
In the land district of Phoenix. Of the 
area of unappropriated and unreserved 
lands in the county of Apache there was 
a total of 1,512,302 acres; of this 1,021,- 
151 acres were surveyed and 491,948 
acres unsurveyed. A brief description 
of the character of unappropriated and 
unreserved land shows it to be mostly 
mountainous, arid, grazing, and timber. 
In Cochise county there were 2,755,899 
acres, divided as follows: Surveyed, 
1,577,162 acres; unsurveyed, 1,178,737 
acres. Mountainous and grazing land. 
In Coconino county the total acreage was 
4,740,537 mountainous, grazing, timber 
land, of which 2,419,200 acres were un- 
surveyed and 2,371,337 acres were sur- 
veyed. Gila county had in surveyed land 
an acreage of 163,689; unsurveyed 
1,217,810 acres, all arid and broken, giv- 
ing a total of 1,381,899 acres in this 
county. The total acreage in Graham 
county was 2,073,748—1,230,645 acres 
being unsurveyed and 843,103 acres sur- 
veyed. This was all reported as being 
mountainous, grazing, and arid. Mari- 





copa county showed a grand total of 
4,396,213 acres of arid, grazing, broken 
land. Of this 1,023,296 acres were sur 
veyed and the remaining 3,372,917 acres 
were unsurveyed. ‘The total unsurveyed 
land in Mohave county, which has the 
largest acreage of any of the counties, 
was given at 6,772,972 acres; surveyed, 
983,328 acres, making a total of 7,756,- 
300 acres, all of which was arid, grazing, 
broken land. In Yuma county the char 
acter of the land was the same as in 
Mohave county, the total being 5,544,612 
acres, of which only 600,781 acres had 
been surveyed, leaving 4,943,821 acres 
unsurveyed. Navajo county reported as 
follows: Total, 1,688,229 acres; sur 
veyed, 1,288,773; unsurveyed, 399,456 
acres—all arid, broken, grazing. Yava 
pai had 996,954 acres of surveyed land 
and 2,068,291 acres unsurveyed. It was 
reported as timber, mountainous, and 
grazing. Pima county’s total was 4,776, 
297 acres, of which 3,674,257 acres were 
unsurveyed and the remainder, 1,102, 
040 acres, were surveyed, all mountain 
ous, arid, and grazing land. Santa Cruz 
county reported the smallest acreage 

the total being 265,417 acres, of which 
208,940 acres had been surveyed. Pinal 
county’s mountainous, arid, and grazing 
land total was 2,348,140 acres, of which 
552,907 acres had been surveyed. The 
territory total of all these counties was 


Surveyed lands, 12,733,464 


as follows: 
acres; umnsurveyed, 22,620,974 acres; 


total acres, 42,354,612. 


A Man of Letters 


An A. B. who was also C D. 

And of money who hadn't N E 

Said, “I'll write an S A 

On the ‘age of D K,’ 

And I'll sell it for cash, don’t U ¢ 
—Western Teacher. 
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Every time you read a poor book you 
Those who complain of the shortness 
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Bathes herself in April showers; 


Smiling, dons her soft green garments; 
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(Design and verses by Edith 


Sunlight plays with fleecy cloud; 
Earth discards her winter shroud. 
She wakes all fair and lovely; 


Sweet and fragrant blows the zephyr, 
Robin trills his love-song; 


Mr. 
See | 


142 





THE GREGG WRITER FOR APRII 








The Roll of Honor for Last Year 


(Concluded) 


8S announced last month, we give 
in this issue a list of those teach- 





ers who during the last year 
have sent in clubs numbering between 
and This 
completes the honor record for the year 
beginning September, 1909, and ending 
August, 1910 
misunderstanding in some quarters, we 


five sixteen subscriptions. 


On account of the evident 


repeat that the Roll which we are now 
bringing to a close has nothing whatever 
to do with the subscriptions that have 
been sent in during the present school 
that is to say, since September, 
These clubs will be recognized in 


year 
1910. 
next year’s Roll, the publication of which 
will begin in next September’s issue. It 
will readily be seen that no complete list 
of credits can be compiled until the end 
of the school year in August. 

In closing the present Roll of Honor, 
we desire once more to express our sin 
cere and heartfelt appreciation of the 
loyal support that is being given to this 
magazine, and the “Forward Movement”’ 
in general, by enthusiastic, forward-mov- 
ing teachers. There is no better way of 
showing devotion to the cause, and to the 
best students, than by en 
couraging them to for the 
Gregg Writer; and the fact that so many 
hundreds of teachers have adopted that 


interests of 
subscribe 


best way and are finding it “good,” is a 
most wholesome sign all round. Whether 
the club is large or small, if it includes 
every student in the shorthand depart- 
ment it stands as a symbol, speaking elo 
quently of loyalty and earnestness, of 


wisely-directed energy, of a contagious 
enthusiasm that has communicated itself 
to students who might otherwise have 
been indifferent and uninterested; of co- 
operation in its broadest and finest sense 


co-operation with the school for which 
one is working, co-operation with the 
pupils for whose progress one is respon 
sible, co-operation with the publishers 
who are sparing no effort to meet every 
need of both teacher and pupil, and who 
are seeing bigger things ahead that can 
be made possible only through the prac- 


tical support, the friendliness and help 





fulness, of every teacher, student, and 
writer of the system. 

The concluding installment of the 
Roll is as follows: 

J. D. MacNab, Plainfield, N 

4 Lyford, Pe I 
6 Mrs. Estelle B. Cla lass 

Birdie O. Wright, elf 1 

Alfred C. Cl Ss vw, Ida 

L. E. Eichelber Ss Ind 

M. S. Cole, Ma 

H. G. Ellis, Beatrice, 

Mrs. T. W. Mackie, f , Ne 

Sadie H. Pickard, Dover, N. H 

C. D. Medcalf, Honolu Hawa 

Sisters of St. Francis, Milwaukee, Wis 
14 Florence A. Chase, Burlington, Iowa 
14. Mt. St. Mary’s School, Cherokee, I 
14 Gertrude Harvey, Davenport, Iowa 

Adelaide M. Turner, Have Mass 
4 Frederick Zilliox, Fergus Falls, Minn 
+ Mame Jericho, Washington, I 
i4 C. E. Sjostrand, Warren, Mint 

T. E. Talmadge, Kansas City, M 
+ L. O. Cummins, Caselton, N. Da 
14 Sister Walburg, Youngstown, O 
14. Frank D. Carruth, Pendleton, Oreg 


14. L. M. Lewis, Wenatchee, Wis 

13 Lena McCartney, Crest I 
Stella Steffenson, Harlan, I : 
Anna Coffenberger, Abilene, Ka 
C. A. Harpman, Pittsburg, Kans 
N. P. Norling, Glenwood, Minr 


13 Myrtle Kime, Bottineau, N. Dal 

13 Florence Winter, Cameron, M 

13 G. R. Hall, Port Arthur, Texas 
W. E. Smith, 
Luella Fogelsanger, Elizabethtown, Pa 
Ina Poland, Montgomery, Al) 


Conneaut, Ohi 


E. H. Armstrong, Grass Valley, Calif 
M. J. Brophy, Woodstock, Ont 

J. C. McGregor, Fort Collins, ‘ 

W. C. Schuppel, Pueblo, ¢ 

S. A. Doris, Hoopeston, II! 

Olga Vondracek, LaSalle, III 

Indiana Business College, Kokomo, Ind 
O. W. Breidenthal, Hopkinton, Iowa. 
( H. Fritz, Muscatine, Iowa 

Mrs. L. E. Brown, Minneapolis, Minn 
Minna I. Carr, South St. Paul, Minn 
Mrs. Belle J hnson, Norfol » v 

E. W. Davin, Baraboo, Wis 

Delora Kirkdorfer, Stanley, Wis 

Mack A. Erwin, Selma, Calif 
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On the Train 
T was on the early morning train 
from New York to Philadel- 
= phia. In the buffet car 
business having breakfast, 
while others were smoking and chatting 


some 
men were 
about business and politics. Opposite us 
sat a man who had all the earmarks of 
“big business,” and next to him was his 
private secretary. 

The secretary was a middle-aged man, 
whom we mentally summed up as a mas 
quiet, cautious, observant, 
close-mouthed. As the train started on 
its way from Jersey City, the secretary 


ter of detail 


opened a large leather case and passed a 
letter to his employer, who glanced at it 
and dictated a few words, which were, 
no doubt, to be elaborated by the secretary 
into a complete reply. As the letter was 
handed back the secretary marked the 
on it while the business man 
Next came 


figure “1” 
was reading another letter. 
what was evidently a factory report of 
many pages. The business man glanced 
at the pages of this report and dictated 
comments and requests for further infor- 
mation about certain points. In a very 


few minutes a big batch of mail and 
many business documents were disposed 
of in a rapid-fire way. Then there was 
a pause. The business man was reading 
a letter with great interest. After read- 
ing the letter, he examined it critically 
with a pleased and interested expression 
Then he turned to his secretary and said, 
“Isn't that a beautiful piece of work?” 
The 


siasm 


secretary assented without enthu- 
indeed, with a somewhat annoyed 
The business man held the 
The letter 


was tastefully arranged, with wide mar- 


expression. 


letter up and read it again 


gins, and was evidently the product of an 
up-to-date stenographer. The business 
man dictated a reply deliberately and, it 
seemed to us, handed back the letter re 
luctantly. The next moment he resumed 
his rapid-fire pace of disposing of the 
This done, he 
opened his morning’s paper and buried 
At Tren- 
ton the secretary left the train to go back 


other letters and papers. 
himself in the market reports. 


to New York, for the purpose of carry 
ing out the directions he had received. 

We wondered whether that little inci- 
dent of the impression made upon his 
employer by the artistic appearance of a 
particular letter in the morning’s mail 
contained any lesson to him 


More Imitations—and Implica- 
tions 


N its December issue, the Phono- 
graphic Magazine, 
the Benn Pitman 

nounced “An Improved Method of Rep 


the organ of 
system, an- 
resenting W and Y in Phonography.” 
Commenting on this, the Students’ Jour- 
the the 
indulges in much sarcasm 


nal, organ of Graham system, 


Among other 
things it says: 


It will doubtless interest our readers to know that 


} 


these officially admitted “improvements,” which are 
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possessing “‘positive advantages,” are 
adoption from the 
brief W and Y 
“coalescent 
method has been 

ss © © We 
admission that 


has been 


less than the 

of the use of the 
ns nants nstead ot as 
rhe ¢ 
iIty-two years 

ad 


sTranam 


enjoys the 
principle, which 
an improvement and “ 
nded to all writers of 
us it seems an illustra 
prais - 


the old adage, “‘Imitation is the sincerest 


Pitmanic publishers 


My, how these 


love each other! Even as the ship goes 
down, they turn and snarl at each other 
“Standardization” 


for Pit- 


in the good old way. 
seems to be a long way off 


manic shorthand. 


Graduation Requirements 
Ama AT rate of speed shall I re- 
«Cy quire for the graduating test 

in shorthand? What net speed 
Should the typewriting 
test consist of plain copying from print, 


in typewriting? 


or of transcribing from dictated notes, or 
of dictation direct to the machine—or a 
What kind of 
for the shorthand 

What is the basis 
How many words should be 


combination of all three? 
should | 


and typewriting tests? 


matter use 
of grading? 
deducted from the net speed for typo- 
graphical errors? How much for mis- 
takes that are not purely typographical 

material errors in short- 
And what 
> 


that is to say, 
hand, and misspelled words? 
do you consider a fair “passing grade 
Suppose a pupil attains a good grade on 
the shorthand test, but falls below stand- 
ard in his typewriting, and yet makes a 
passing average, is the teacher justified in 
graduating him? 

These are a few of the questions on 
the subject of graduation requirements 
that come to us in almost every mail. In 
answering them we try to take into con 
the character of the 
which the emanates— 
whether high school or business college ; 


sideration school 


from inquiry 


and if the former, then the length of the 
course—whether one, two, or three years. 
But it has occurred to us that the teachers 
themselves could answer these questions 
much more authoritatively, helpfully, and 
interestingly, and we are going to ask 
We should like to publish 
a number of articles on this subject so as 


them to do it. 


to present various plans for considera 
tion, and therefore trust that there will 
be a very heavy response to this call. 

In order to inject the wholesome spice 
of competition into the matter, we will 
award a Gregg Pennant and a two-year 
subscription to the Gregg Writer for the 
best article received from a business col 
lege teacher, and a similar prize for the 
best article from a high school teacher ; 
in addition, a one-year subscription will 
be awarded for every other published dis- 
cussion—and we hope there will be many 
of them. 

Practically all the points mentioned in 
the first paragraph of this announcement 
should be touched upon, as well as any 
others pertaining to the subject that may 
have been overlooked. Samples of the 
matter suggested for use in the tests 
should, preferably, accompany the expla 
nation. All discussions must be in our 
hands by June first, so that the first in- 
stallment of the symposium may appear 
in the June issue. 


Now, then—here’s hoping! 


wot 


Editorial Brevities 

A loyal citizen of Port Arthur, Texas, 
and a student of the Port Arthur Busi 
ness College, comes forward with a cor 
rection of one of the statements made in 
our February number in the article en 
titled “A Deserved Honor.” She writes: 
ished in the Gregg Writer 
for February, I wish to add If all the world knows 


that the city of Birmingham, Alabama, has the proud 
distinction of increased its population from 


In regard to an item p 


having 
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6,178 to 132,685—an increase of 245.4 per cent—then 
all the world must surely know that Port Arthur, 
Iexas, has the proud distinction of having the greatest 


percentage of increase of population of any city in the 


United States—75! per cent In the colloquial 
phrase, “that’s going some more” 
x * x 


Question- Markers and Postcarditis vic- 
tims will be interested in a piece of news 
that reached us last month, announcing 
the arrival of a nine-pound Greggite to 
our energetic contributor, Mr. Ray C. 
Gruhlke, of Seattle, Wash. Having been 
rash enough to congratulate Ray Sr. on 
the possession of the supposed Ray Jr., 
we received in reply the following gem of 
legal phraseology : 

“Ray, Jr., whose true Christian name 
is, to the best knowledge, information 
and belief of plaintiff, Claude Whittier 
Gruhlke, and said C. W. G. is doing 
fine.” 

x * x 

lf you would be well spoken of by 
your employer, learn to speak well of 
him. 

* * * 

The Stenographers’ Association of 
Cincinnati was organized the first Sat- 
urday in March. Its officers are: Presi- 
dent, Miss M. H. Johnston, supervisor 
of the shorthand department of the Cin 
cinnati Night Schools; 
Lottie Nicholson; secretary, Laura C 
Haeckl; treasurer, Florence Rich. 

The Association expects to benefit ste 


vice-president, 


nographers by using its influence to ex- 
tend the Saturday half-holiday, to estab- 
lish a living wage scale, and to help bring 
about other much-needed reforms. Young 
men and women who are or have been 
stenographers or typists, are eligible to 
membership. Meetings will be held the 
first and third Saturdays of the month 
Miss Florence Rich is a writer of 
Gregg Shorthand and a graduate of Gregg 
School, Chicago. She is a public stenog 
rapher at the Hotel Havlin, Cincinnati. 





News of the Editor 
UST as we go to press there 
¥ comes to us from Cairo, Egypt, 
a marked copy of The Argosy, 
a paper published by the passengers of 
the “Arabic” as a souvenir of their cruise 
of the Orient. It will be remembered 
that the editor has been absent on this 
tour since the beginning of February. 
Mr. Gregg is named as managing editor 
which inspires the reflection that there 
is no escaping the clutches of the pub- 
lishing business; it follows ever, yea, 

even to the ends of the earth! 

One of the paragraphs found under 
“Who’s Who on the ‘Arabic’”’ will be of 


special interest to our readers: 


At a reception given the “Arabic” party by Mr 
Coffin, the United States Consul at Jerusalem, Mr 
John R. Gregg had a pleasant surprise The visitors 
were requested to sign the register When Mr. Gregg 
signed his name, the secretary to the Consul said 
“Pardon me, sir, but are you related to the author 
of Gregg Shorthand?” On hearing that Mr. Gregg 
was the author, the young man exclaimed: “Oh, I 
am so happy to meet you, as I write your systen 
and have taken your magazine for years.” He had 
learned the Gregg system at the famous Syrian Prot 
estant College at Beirut. The system of shorthand 
which Mr. Gregg is the author is taught in over sev 
enteen hundred schools in the United States a: 
Canada, and is known all over the world 


Mr. Gregg is also named as secretary 
of the ‘‘Camera Club’’—an announce- 
ment that rejoices the heart of the 
‘’Snaps”’ editor! 


Are You Ready for the Contest ? 
; AVE you made all arrangements 
for entering your contestants in 





the Typewriting Contest for the 


Brown Trophy,” to be held at Des 
Moines, lowa, May 18-19-20? 

Special attention is called to Sections 
Four and Five of the Revised Rules. If 
you are not yet in possession of a copy 
of the Rules, a postal request to the un- 
dersigned will bring one to you by return 
mail. EmMA H. HAGENSTEIN, 
Chairman Committee, 

Cedar Rapids, lowa. 
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Convention of Central Commercial Teachers’ Association 
Des Moines, lowa, May 17-20, 1911 


=), MERSON, the sage of Concord, 


“If a man preaches a better 





said, 
sermon, writes a better book, or 
makes a better rat-trap than his neighbor, 
the public will make a beaten path to his 
door, even though he dwell in the depths 
of the wood.” 

We have no desire to contradict the 
famous essayist, but in this day and gen- 
eration a man who preaches sermons or 
makes mouse-traps must tell the public 
about it. He must advertise the fact, or 
the public will let the grass grow over 
the beaten path to his door. Therefore, 
lest you overlook the many good things 
planned for the next convention of the 
i. & A, 


tell you a little something about the pro- 


at Des Moines, we want to 


gram. 

The opening reception will be such as 
is common to the gathering of our clans 

plenty of good cheer, and a warm wel- 
come from the city of Des Moines, fa- 
mous for its cordiality. The musical pro- 
gram of the first evening will be provided 
by the Highland Park Conservatory of 
Music; the name alone warrants a high 
The only ad- 
dress of the evening will be by Dr. 
Charles S. Medbury, on “The Old Edu- 


cation and the New.” 


order of entertainment. 


Friday morning, we shall listen to an 
address from the Mayor of Des Moines. 
This will not be exactly an address of 
welcome, nor will it be on a civic topic, 
for Des Moines is a modern and up-to- 
date city having a commission form of 
government, and her mayor is a college 
He takes as his subject, “The 
The re- 
sponse will be made by Mr. Morton Mac- 
Cormac, Chicago, President of the Na- 
tional Commercial Teachers’ Federation. 


profess IT. 
School Teacher in Public Life.” 





Another feature of this session will be 
a talk on the making of cartoons, by J. N. 
Darling, the cartoonist of the Des Moines 
Register and Leader. In the afternoon 
there will be an address by Arthur Rey- 
nolds, President of the Des Moines Na- 
tional Bank, who discusses the ministry 
of the banker in the business community. 
The latter part of the afternoon will be 
devoted to typewriting contests and in- 
spection of office appliances. 

Saturday forenoon there will be an ad- 
dress by the well-known business builder, 
A. F. Sheldon, of Chicago, and his sub- 
ject will be “The Importance of Man 
Building in Business Education.” Prof. 
H. C. Cummins, of the lowa State Teach- 
ers’ College, is on the list also for a paper 
on “The Education of the Commercial 
Teacher.” 

In the afternoon, J. A. Lyons of Chi- 
cago will discuss psychology as applied 
to the teaching of commercial subjects, 
and Dr. S. Z. Batten, “The Teacher's 
Morals.” This will be followed by gen- 
eral business and the election of officers. 

There will be different musical pro- 
grams at each session, and, of course, the 
usual banquet, at which G. W. Brown, 
Carl C. Marshall, Harlan Eugene Read, 
F. B. Courtney, W. C. Henning, and 
others of the eloquent, are scheduled to 
speak. 

On Wednesday preceding the conven- 
tion there will be the usual meeting of 
the Western School Managers’ Associa- 
tion. 

Chairman Williams, of the Committee 
in Charge of Affairs, has devoted a great 
deal of time to making this convention of 
such merit as to outshine any previous 
efforts, and a large attendance is being 
planned for. Coming? 
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Conducted by Lilian M. Belfield, 32 Sx 
lepartment should be addressed. 

Fifty cents is given each mont! 
for the best answer of the month. 
desire, but need not necessarily answer al] the 


ith Wabash 


Su Ohe 
Sign Of Ghe 


Question Mark 


Ave., Chicago, to whom all communications for this 


for the best answer received an each question, and an additional 50c 
Subscribers may send in answers to as many of the questions as they 
questions in any one number. 


Each answer should be 


written on a separate sheet and signed with the full mame and address of the contributor. 


Answers to the 


number 


Echoes From the Discussion of the Utility of 
Commercial Law Instruction 


I am not a teacher, and, therefore, not one of the 





persons to whom question N 20 is addressed, but 
it is possible that my opinion on the subject may be 
thought of some vaiuc 

I cannot assent to the doctrine that any knowl 
edge, whether much or lit is worthless, but it is 
ertainly I little learning is a 


sometimes true that a 
l If it were thoroughly instilled into 
the student’s mind that a high school course is neces 
sarily insufficient to enable him to be sure that he is 


ingerous thing 





ght about a matter of law, the danger in the course 
might be r« ed to a minimum and possibly elimi 
nated wh if the student is permitted to 
entertain tl lea that his high school course is to 
any degree a substitute for a thorough and scientific 
egal training, his course will prove to be much worse 
than useless—it will be a delusion and a snare 


illustration of this than Mr. 















Barrett’s answer to this question in the Gregg Writer 
or Ma: It is not necessary New York that the 
witnesses to a will shall sign in presence of each 
ther Hoysradt v. Kingman, 22 N. Y., 372.) And 
Mr. Lawson (Rights, Remedies, and Practice, § 3184) 
says there are only four states the Union in which 
this is necessary Walter Scott lttorne and Coun 

r at Law ’ rt, N. } 

* >. > 

\ ve g estion No. 2 in the February num 
‘ I wish to state that I have | ed at this matter 

ym the viewpoint of both lawyer and teacher It 
seems to me that the question of the utility of the 
study of mmercial law is about on a par with the 
1estion of the utility of physiology teaching Every 
ne 3 ts that in studying this subject the student 
is not by any means setting up to be a physician. 
But if by the study one learns to obey a few of the 
laws of natu the learner is sufficiently benefited 
So with the study f commercial law. There is so 
much to learn a t it that the teacher should be a 
student of law; if not, he should realize that he is 


not able to give much legal knowledge, but that he 








can open up the field for active thought and possibly 
further stud n the part of the pupil. 

The subject should be handled carefully enough 
to show the student that he is not to be made com- 
petent t de questions of law, but will merely 
secu a | wledge of the general principles so that 
he may bh sition to avoid trouble.—C. A. 


Kans. 





Harpman, Pit 


juestions in this issue must be in our hands by June 1, and will be published in the June 
Readers are invited to submit questions to be answered in these columns. 


bar, as well as a teacher, 





Being a member f the 
I desire to say a few words in answer to the inter 
tl g of commercial law 





rogatory concerning e teachin 
in business and high schools 
I do not think the 


broad statement that what 


is in the right when 
a pupil learns 


gentleman 


he makes the 


in a few months is of no value whatever. The state 
ment was probably made by one who has never taught 
the subject, and wi does not know what is being 
taught It is a well-known fact that there are a 
great many business men who know more law (more 


} 


than a 
out to practice. 


business law, not technicalities) majority of 
the lawyers just starting There are 
a great many attorneys af law, but there is not a sur 
plus of lawyers 

A teacher, to be successful in teaching commercial 
law, should know more law than is contained within 
commercial law book. He 


the covers of an ordinary 

should be acquainted with legal phraseology and 
know where to search for the law on a particular 
subject, especially local laws and regulations. It is 
not my purpose to make lawyers out of the members 
of my commercial! law class in the half-year that we 


have for the subject, but I do endeavor to instill into 
to the following 


their minds some facts relating 

Contracts, negotiable instruments, principal and agent, 
partnership, sales, real and personal property, bail- 
ments, deeds and mortgages, partition fences and 


of simple contracts. The 
fundamental principles of the foregoing have changed 
e adoption of the California Code 
fact, some of the most im 
portant principles of our jurisprudence have remained 
practically unchanged since the time of Blackstone. 
One great trouble I find with the text-books is that 
they are edited with the view of serving the needs of 
the eastern schools; to overcome this difficulty, I 
constant reference to our local code, and where 


wails, and the 


very little since t 


over forty years ag In 


make 
the two conflict, omit that part of the text-book. 
Robt. N. Faulkner, San Mateo, Calif. 

— =i 

Wi Lf 


Dictating the Punctuation Marks 
The following very interesting supple 
ment to last month’s discussion of ques- 
tion No. 23 has been contributed by Mr. 
C. F. Stoddard, Washington, D. C 





Whenever Rufus Smal! dictates a letter to his 


stenographer, he never fails to indicate 





tuation marks should be used, and if his letters were 


transcribed as they are dictated they would k about 
like this 
Mr. John Thompson (comma) 


Washington (comma) Iowa (period) 

My dear Mr. Thompson (colon) 

In reply to your favor f the se 

omma) I have to say that your I (period) S (pe 
riod) Smith called upon us to-day (comma) before 
leaving town (comma) and gave us your prices on 
ABC (all caps and no periods) notebooks . (period) 
(paragraph) 

Can you not do better than this (question mark 
We would like a square deal (both words in qu 
tation marks) Please ] f | 


1 instant 


(period) 
Yours very truly (comma) 

So firmly has the habit become fixed, that when 
Small went to the telephone the other day his 
versation sounded about like this 

Hello, period. 

Is that you, question mark. 

Yes, period But you know, dash, well, we'll see 
about it 

Not for a minute, exclamation point. You shouldn't 
ask me to do it my dear sir, period 

So long, period I'll see you to-night, won't I, 
question mark 

Good bye, per 


Shorthand Typewriters 


26. Is there a shorthand typewriter that can do 
practical work? If so, has it any advantage over 
shorthand written with the pen? 


Some very interesting answers to this 
question were sent in, although none of 
those who discussed it seem to have had 
personal experience with such a ma 
chine. The most helpful discussion, we 
believe, is that submitted by Mr. James 
A. Cozart, Terre Haute, Ind., which 1s 
quoted herewith 


In the Marcl 1911) issue of Modern Methods 
published in Detroit, Mich., is an article on “The 


Stenotype,” exploited and presumably manufactured 
by The Universal Stenotyp« Company, of Dallas, 
Texas 

This machine is said to be similar in shape and 
construction t a typewriter durable, visible, easy 
running, with very light tension and automatic rib 
bon reverse The manufacturer claims that it is 
noiseless; that it automatically spaces between words 
and rewinds the paper; and that it is so constructed 


that with only twenty keys and the use of a small, 
simple code, all the initial consonants, final conson 
ants, vowels, diphthongs, and figures are obtained A 
particularly strong claim advanced for this device is 
that the letters are so arranged on the keyboard that 


there can be obtained any sequence of letters. neces 


sary to write the English language at an average ot 
more than @ wor to a stroke 
The most stri g feature of the Stenotype appar- 


ently is its UNIVERSALITY—its machine-made “notes” 
should, of course, be perfect and uniform under all 
conditions, speeds, et und one should quickly 


learn to t e St 
DY ar he Tl r 
grind of i 
< ) 
I is 1 T 
vor It w ld see 
c u j « 5 
hi y as to perform 
the Ste y 


Reference to 





s, even those taken 
c ld” notes, night 
re t getting out “copy 
g | what it is 
hig ible ti i m 
y $ s 
5 the feats 


the same machine is 


made by Julia D. Ambrose, Westville, 


Ill., and R. K. 


Meixsell, Jersey City, 


N. J., both of whom enclose an article 


from Business 
Although that ar 


Devices for February. 


ticle contains little more 


than a bare mention of the Stenotype, it 


gives us a sufficiently detailed review of 


other inventions 


merit inclusion i 


The clipping is tl 


its entirety : 


f the same kind to 


1 Our present discussion 


verefore reproduced in 


here seems to be a eat that sl thar 
will one of these days be spensed wit This rev 
lution, it is said, is al ght about by a 
new invention called S [ which will be 
shortly put on the ma t y the Universal Steno 
type Co. of Dallas, T« 

The idea is not a new n¢ There have been a 
number of shorthand s We remembe ne 
that was sold on Nassau S tf sor years, called 
we believe, the “Bartholomew.” It was rapid, used 
a code, and printed a series of signs on a paper tape 
Then we saw one at a B 1 Institution in Birming 
ham, England This prints also on a tape, but it 


embossed the paper, s 
We dictated to a blind 
rate, and | 
on the typewriter. \r 
saw was the invention 
ent of the Blind 


f 


Street, New York. Tl 





he gave wus ar 


that the blind could use it 
e machine at a rapid 


solutely faultless transcri; 








t machine of this class we 
f Dr. Waite, the Superintend 
ite at the- foot of West 34th 
S was a very swift machine 





and embossed chara rs on an ordinary sheet of 
paper It is, we believe, in se still at that institu 
tion Then there was ther machine, sold in New 
York some years ago, w printed ordinary type 
a tape, but the i to learn a code It, 
too, was very rapid 
Philade Ipl ia also | sis as nd called 
the “Anderson.” Larg Ss are r this 
new machine It has twenty keys containing initial 


and final consonants, v 


and it is said dictatiorz 
taken at an average oil 
Letters not appearing 








sented y certain ot! 
tior Thus a code ha 
us been said about t 
ap ly it w not 
‘ ess in act 
bt there w 
| 1 but whether it 
f the ubiquitous s 
With machines of this 
them around from off 
f various individuals 
tions in dictation ar 


cost of the outfit w 
a shorthand educat 


learn the code, and ty; 


yhthongs, and figures, 





any class of work can be 


more than a word to a stroke 
t keyboard are repre 
etters str t in combina 

st e learned Nothing yet 
. f the machin but 

e ve eap It is claimed t 


a sale for a machine of this 


supplant the ready pencil 


grapher 1s anotne uestion. 
ss s not so easy t arry 
et t ‘ e dictat 

( s and nterpola 
+ easily made The initia 
Ss 4s n e thar 

J \ ake some time to 

< g has t be juired 
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I S c tak “ Ss i \ at I 

lv Ase the fa that we 

\ A ial 5 es t 

Ss W i m iT es 
veig 5 I w“ 


alled the 


Another machine, “Steno 
graph,” is described by Mr. L. E. Tay 
lor, Youngstown, Ohio, as follows: 

] l t ypew i I \ , 

‘ ge 5 I SY is e ote gt and 

I \ and | A ige ft it is being 
ess fficia rt stenogray 

I I ‘ | r end t 

Brie sts v iting evs 

t a ! v 2 © paper 
per % 5. id pape ecis 
| ‘ time : ine 

v na Ss ] : 1 these 
= the \ pa alphabet 

" g othe comb 

s i tl al phabe 








W S ‘ 5 t ea ex ept 

t v yeis are mit ] 
1 s stem can e learned 
an n pe shorthand With 

e ot w vay to epreser 

c > is I c abse c the 
ting particula sounds 
W ( 1 the writing, the less 
t S t med t the 

» gt exact 

er 
rhis the | S. Ste 

2 ph I ( i » Webste (roves 
M ar ‘ I ave given f the ma 
© 15 S i I m their booklet 


Referring to the same machine, Alice 


E. Hussey, Rockford, IIl., writes in part 


l Ste g As muular at mber t 
S t ‘ t s no long sed 
I s 1 jud tha was nota § 

It was ve sma j u'd e carried about 

Operators were able 

write ne hundr« \ 1 minute when skilled 

kers me t = ma ne work was su 

t wit ecause it was almost 

mpossible 1 ake a mistake I have heard that one 

gre $ e to the fact that the 

s ine demanded a spring with 

ve 4 it S spring very Casily 
got t dc 


Still another sort of shorthand type 
writer is explained by Mr. Harvey W. 
Ashford, Pueblo, Colo., but this time it 
is a real typewriter that is to be used, 


Mr. Ashford having devised a system of 


shorthand that can be written with the 
regular characters on any standard type 
writer. We quote several paragraphs 


from his letter: 


In “Ashford’s Stenotypy,” as I have named th 
s tem, the letters ar iracters on the ordinary 
ypewrit« keyboard a sed t epresent words, 
lables, and combinat s the same manner as 
y & : 1 syt Ss 4 eI systems for ww 
nce I use the sen m tor the s shun’’ com 
the comma ‘ h for nm 
we cast x c the hg < 
lef ive c 
In applying my code t 1 vocabulary of more than 
words and i uses, and in counting the 
parative number f spaces and strokes required 
1 writing a number f selections of different char 
acter, I have demons ed that each stroke in Steno 
typy represents an average a little more than three 
strokes in ordinary “‘longhand typewriting.”” Allow 


g 1 about ten pe ent loss time on account 
frequent shifting and reaching further for figures 
1 other characters, this would show that a typist 
ibie t yperate the speed f 40 words 
minute sl 1 write from 1 to 125 in Stenotypy; 
ne capable f a speed of 65 words a minute should 
write from 1 t words; and the expert with a 
‘ 1 of \ S te should attain a speed 
m to ; : is by using the code I have 
iginated 
lt is my op any times the number. of 
perators will be abl attain a speed of from 150 
words through Stenotypy than could do so by 
written systen f shorthand, and as it is much 
legible since print is always more legible than 
even the best script—l in see no reason why such 
a system should not eventually supersede all other 
systems for nety-five pe ent of mmercial work 


ord’s system has not yet been 


Mr. Ashf 
published ; as he says, he is somewhat in 
little country girl 


the position of “the 


who, hearing some of her playmates 


boasting of the things they had at their 
‘We got a well—but 


homes, exclaimed 


it ain’t dug yet!’” 


Specializing on One Machine 


endeavor to master the 


oh ia gray 
rcratior t seve ferent makes of typewriter, so 
is t ve prepared f y change he may be required 
to make, or sh | he specialize on one machine and 


g expertness on that 


had 


winning by a majority 


“Specialization” has it—as we 
hoped it would! 
vote. The count stands ten for master- 
ing one single make of typewriter, and 
six for endeavoring to master many dif 
ferent makes, the being 
prepared for anything that may happen. 


with view of 
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Nearly all of the ten papers expressing 
the majority view brought out the very 
sensible that if 
the operation of the standard keyboard, 


idea one has mastered 
it is a very simple matter to familiarize 
self the technical details of 
other makes having the same keyboard 
the actual necessity 


that to make elabo 


one’s with 


arrangement, when 
for doing so arises; 
rate preparation in advance for this con 
tingency is an investment of time and 
effort that does not pay dividends, since 
it must be at the expense of expertness 
on the particular model one is using at 
the time. 

Even if the student or practical ste 
nographer does make it a point to “en 
deavor to master” a number of machines, 
it is not likely that he will be able to re 
tain this knowledge unimpaired while 
getting out his daily work on only “one 
particular model.” It is inevitable that 
he should forget the many little differ 
ences of mechanism which he spent so 
the 


actually 


much time in studying, and when 
change to another machine is 
made, he has it all to learn over again, 
with but a very slight advantage over the 
operator who is acquiring the knowledge 
for the first time. 

We have selected, as giving the best 
presentation of the popular argument, 
Mr. R. L. Turner, a yeo- 
S. Navy, and now aboard 


the answer of 


man in the U 


, . . rT . ” > - ” » 
the U. S. S. “Wheeling,” at Puerto Cor 
tez, Honduras. His discussion follows: 

By all means specialize 

Nearly all the “stand-by” machines have a standard 
keyboard, the fingering of which is practically the 
same Having mastered this fingering—the most im 
portant part of typewriting—you will find it easy to 
acquire the manipulation of the various mechanical 
devices of a different model if you should be called 


upon to change 
If you will attai expertness on ne particular 
will get that model Men wil 
yraphers do not allow the 


model, your employer 


employ only « 


small matter f a machine to bar the applicant so 
long as he is expe 1 one of the standard typewrit 
ers It is easy enough to get a machine, but not al 


ways easy to get the “expert operator’ who will make 


that machine go as it should 





We specialize the world ov from seed-planting 
love-making I see 1 reason v 1 shoul 
“Jack of all machines ar N really 
stenographer will stop s t of attaining 
on one of the authorized standard ma ines 

After some years as a stenographer. erir Expe 
ence has taught me that it is best t ittain expertness 
n one particular model I have 1: fear f being 
flabbergasted”’ ild the fort : wt 
nto the society of another t te for I now 
hat with a very little pract ] ansfe 

present skill to the new st t t I theref 

ise to worry, and am ar gn energies whet 
they do the most good—that is to say, to atta 
he highest possible degree of spe nd a 
the typewriter which it now falls to 1 lot t perate 


The answer of Mr. Eugene R. Wood 
son, Washington, D. C., adds something 


to our discussion: 


In dealing with a d t ss in w 
sometimes prescribe seve ln i s in the belief 
that if one does not cure the patient, some other w 
be effective. It is much the same wit he student wl 
“scatters his shot” and learns t perate several k S 
f typewriters. He is fortifying himself for condi 
tions that will I babl ve be ¢ tered, jus 
as the physician is prescribing some medicines to cure 
an illness that the patient does not actually suffer 
rom. Such a stenographer may be able to change his 
job frequently and easily, ar then again he may not 
that is, of course, so far as the typewriter itself is 
concerned There is more nd for the stenog 
rapher who can ekillfully operat ne kind of type 
writer than for the stenographe vho has wasted 
much valuable time in learning the operation of sev 
eral makes of machines—knowledge that 
ably never be of practical serv 

Mr. Cozart says: 

There is no special advantag the ability to oper 
ute several different makes of typewriters; in f 
nstruction on nar rm es usually results 
uncertainty as to met is of shifting, spacing, tabi 
lating, back spacing, et s extent as 
handicap seriously the stenographer n acquiring 
speed 

Mr. A. E. Wolk, McPherson, Kans., 


and Mr. Edward L. Vossler, Olean, N. 
Y., emphasize the wisdom of the stenog 
rapher’s having his own machine, espe 
cially if he expects to be engaged in the 
profession for any length of time. 
Other very good discussions were re 
ceived from the following readers: Alice 
Ill.; Carrietta V. 
Owens, Newport, R. 1.; John Chico, 
New Orleans, La.; E. V. Reynolds, Kan 
sas City, Mo.; Ray C. Gruhlke, Seattle; 
Una L. Creer, Chicago; Louis A. 
Frederick, Md.; Edith L. Mook, 


Charles B Edmonds, 


E. Hussey, Rockford, 


Ri ie 
Den 


and Brown, 


~ 


ver, 
B. ¢ 
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“By and By’’—“ Whether or Not” 


28 Please advise as to the correct form: by and 

y and by« e and bye Also, in the sen 

tence, “I do not now whether or n he will come 

with us,” w l the phrase “‘whethe r not” be pref 
eT er 


Mr. Eugene R. Woodson, Washing 
ton, D. C., has submitted the most com- 
plete and satisfactory discussion of this 
question, and is therefore credited with 


the prize 


Standard Dictionary indicates “bye” to be an obso 
rm f the adve by;” the only phrase in 
ye s now used is “by the bye” (also writ 
ten “by the , which means “in passing,” or ‘“by 
gre ! By and by” is defined as “after 
the future; before long.” 
Webster's Inte tional says in regard to this 
seems to be sed in the sense of near 
nm tim nd t e repeated for the sake of em 
is nd t st e ¢ valent to ‘soon, and soon 
at 1s nstant ence less emphatically pretty 
presently [here is no authority for “by and 
‘ 
rhe use of “whether or no” is recorded by Century 
and Standar t this expression is given secondary 
and is pointed out to be colloquial The correct 
ise of “whether” is the introduction of two or more 
ulternatives Therefore, “whether or not” would be 
he preferabl form, and the sentence would then 
read, “I do ‘not know whether or not he will come 
wit us 
It will be noted, however, that “or not” is super 
fl s in this « ection, as the sentence may prop 
erly read, “I do not know whether he will come with 
s.” This form will commend itself to those who 
favor the omission of phrases that are implied and 
ire nnecessary to complete the meaning. 


In Mrs. Baker’s new book, “The Cor- 
rect Word,” we find the following com 


ment: 
The express “whether or no” in such constru 
ns as “I do not know whether he will come or 
’ s censured by critics. Standard says that usage 
is leg " j but that “whether or not” is 
re strictly ect Century records the use of 
“whether or , such constructions as, “He will do 
s a 


Correct answers were received also 
from Alice E. Hussey; Florence Ecken- 
felder, Peru, Ill.; J. G. McFarland, 
Washington, Ind.; Frank Clarke Scott, 
Lincoln, Nebr.; Clara Flugum, Stough- 
ton, Wis.; Marjorie Cole, Elizabeth, N. 
J., and Harold Inch, Calumet, Mich. 


Punctuating the Complimentary Close 


Kindly discuss the punctuation of these sen 


tences “Will you kindly favor us with this infor 
nation? and oblige Yours very truly.” “Will you 
j I k | mail, thereby greatly 


Miss Alice E. Hussey, Rockford, IIL, 
furnishes a very definite and clean-cut 
answer to this question, reading as fol 


lows: 
rhe interrogation point should be omitted in the 
rst sentence and a comma inserted rhis point was 


discussed fully in the December Gregg Writer (page 


26); the contributor there states that the question 





mark should be omitted because a direct answer to 
the question would not satisfy the writer, and that 
the sentence is in the nature of a request, and should 
therefore not be F with a question mark 

In the second sentence, the mma should be 
ymitted after »bliging”’ because “yours” is really the 
ybject of the participle and should not be separated 
from it his point was also taken up in the Gregg 
Vriter for last October, page 693 


W or rd si yn concludes his excep 


Mr. 
tionally good answer with a paragraph 
of comment on the language itself; and 
although his criticism goes beyond the 
scope of our question, it deserves quota 
tion if only that it may serve to direct 
the attention of our readers to that jar 
ring “jargoning style” which we acquire 
so easily under the impression that it 
represents the very cream of excellence 
in commercial correspondence. He says 
in part: 

joth of the forms submitted assume almost the 
aspect of “business jargon.” In the first sentence, 
the subject of the verb “oblige” is omitted. Also, the 
mere furnishing of information does not ordinarily 
‘favor” the recipient, nor would the recipient ordi 
narily be obligated by such an act If a customer is 
indebted to a business concern, the firm certainly 
does not intend to say that a check in settlement will 
put the concern under obligation to the customer. If 
there is anything obligatory about such a transaction, 
it is surely on the part of the debtor and not the 
cred tor 

Sugar-coated, meaningless words and phrases are 
rarely if ever essential ir present-day business cor 
respondence 

The idea would seem to be expressed by some such 
construction as, “Please send us a check by return 
mail, which will be much appreciated,” or “We should 
be grateful if you would furnish us with this infor- 


” 


mation 

Mr. Scott and Mr. Rice likewise did 
good work on this question, as did also 
Mrs. O. D. Grinstead, Altoona, Kans. 


Grimm’s Law 


What is Grimm's Law of the Interchange of 
Consonants? 


When we presented this question for 
discussion we had little idea of the alpha 
betical labyrinth into which it was going 
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to lure us. We were merely yielding 
weakly to the insistent demands of the 
Minotaur 


for in this instance by those insatiable 


a fearsome creature, posed 


readers who clamor loudly for a wider 
scope to this department. (Minotaur 
Minotaur? Oh, look up your Bulfinch, 
or your Gayley; you'll need it if you 
mean to follow out this figure to the bit 
ter end!) 
Well, as we 
ourselves to be drawn into this philo- 
logical maze. We believe that the King 
Minos of the occasion was Mr. Marshall 


were saying: we allowed 


Laughton of Osman, Ont., whose hobby, 
as you may know, is English in all its 
forms and manifestations. Once involved 
in that labyrinth, we of course promptly 
lost our bearings and wandered about 
forlornly through all the winding, com- 
plicated passages—of the encyclopedia 
articles—getting more and more deeply 
entangled among the intricacies of San 
skrit and Lithuanian 
Indo-European mutes, primitive medial 
Grimm 


correspondences, 
aspirates, and only old Jacob 
himself knows what besides! 
But, fortunately for us and all our fel 
low-victims, the gracious gods sent a 
doughty Theseus at the critical moment ; 
nay, to make assurance trebly sure, three 
of them! From the Adriadne of special 
obtained “the slen 


research they have 


der clew” that is to lead us all safely 
out into the light of day and knowledge. 


Modern Theseus No. 1 is 
under the incognito of Clyde Blanchard, 


traveling 


Cottonwood Falls, Kans., whose answer, 
based on the thoroughly assimilated gist 
of college English lectures, is the best 
to the of this 
could 


introduction discussion 
somewhat technical question we 


possibly obtain: 


I take it the questioner would prefer a commor 
sense explanation of the working of e law ues 
tion to a pedantic statement the law its 


i c 
eries The palatal serie 
t, d, ar ~ 
b, ] v 
We ll ed 
er ft ies i spec 
leed I le s T 
s and the i the 
t same ade 
oO friends 
ed t ! 
ufte¢ t they w t 
f speec! 
Dr. Ja ( ! rf 
f th f 
not 
the differ nalities 
k langua ma 
i me re s 
French, fF ind 
irge tami t 
erly The s 
th at | : c 
t 1 ar I r 
I 
ke d’s ' ‘ ‘ 
€ "s: p's he ' 
If we « c rit 
t ed, ‘ tha 
ected it the 
ment lang As 
ume The P 
year 8 I tl 
tate ent m i R 
ence ti c l c 
what 18 kK 1 pi 
Now 1 some « i 
ive arranged them 
Series English German 
Labial Pale Blasz 
Peace ried 
Lingua she 
‘ 
P ut 
ig 
Thunde ‘ 
Mothe f 
Pa Heart ‘ 
Head 
 neese } 
Cheery 


Having thus got 
matter, we are in 
stand the 
answer contributed 
2, masquerading a 


of Lincoln, Nebr 


Grimm’s Law of ¢ ! 

ints he t Int 

2 law discovere D> 
philologis t 
s distinguishe 

‘ i as be 
erent | 
ere t gl ges 


tended 


by Mr. Theseus No 


more e@Cx 


r gt ps 
‘ the gua 
ul se 5 
v y strange 
€ g’s +) 
5S Ww J 
ns ints 
s d be s 
slities 
T t 
I 
le stude 
g $ : 
sO a 
= 
Eve suff 1 
I s, Germans 
. f 
I 
r : t 
we n 
‘ i 8 
4 5 ince 
t s 1 f’s 
anguages me 
ema ] 
i¢ eve 
g ] y a scier 
( unts.”” In t 
aoe ; hed 
I she 
. id esp 
I 
2 w imis ft ila s 
s Law 
’ 
S f € I 
French Latin Greek 
x 
er 
t 
c 
: 
lia 
uy ira 
liant 


a general idea of the 


a position to under- 


and technical 


Scott, 


Frank Clarke 
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£ the lifferent 
is that apply 


etective sys 
resulting from 
tself I 


I 4 anguage 
nant (voiced) 
ling t the 
the manner of 
led into dental 


by the lips or 
t med the 
th) rhis last 
t it w serve 


inder discussion 


at variety 
iages are 
amply to 
Latin and 








n¢ n ne 
use: f, a labial 
e tabulated 
nant 
ativ 
; 
| 


¥ ers ft Ww 
ZkEima 
Se s f cor 


By means of 


has 


inguage 


ord-roots in the 


here otherwise 


would remain 





s aid Eng 


e related to 

nd names 
Treiigious sys 
the identity of 


mong different 


mm this identity 


tural step to 
ms were de 
d before sep- 


ugh very sim 


much the same 
levelopment of the 
with related 

a be traced 


represented by n 


particular requires 


Rask’s Old Englisl 
ment f 


first distinctly 


spondence in 


vowels, those 


this essay of Rask, there is every pr 


gave the first impulse t s own 
tations of his pre 


tension of the law to High 


t} 


when his 
wholl 


with comparative accuracy, in the 

iy absent, 
y means of the indelible record of the development 
of the race left in the present speech of man and the 
re rds an s 


inguages of ancient 


times 
Theseus No. 3, as is his wont, has con 
works, 


his position in a library giving him ready 


sulted many valuable reference 
access to the best sources of information. 
We know him in this land and age as 
Mr. C. I. 
Space does not permit of our quoting his 
full fact, 
would be mere repetition or amplification 
of the points made by Mr. Scott 


few paragraphs taken here and there will 


- 
Brown, of Providence, R. I. 


answer in much of it, in 


but a 


help to round out the discussion: 





The prof n which Gr endeavored to estal 
lish was that there were two successive series of 
“sound-shiftings” orf nsonant mutations in the his 


tory of the Teutonic languages 
represented by 


I 


firstly from a stage 
t, Greek and Latin to another 
lern standard German His form 
ila was too symmetrical, and the second part of it in 
restatement But the 
} 


Sanskr 


; 


discovery 


that a law did exist was an ep making event in the 


A 


philology veison $s 
lopedia 
There can be little doubt that the 


Perpetual Loose-Leaf 
appearance of 
main 
[Grimm] to recast his work from the 


Grammar was a induce 


r him 





ig To Rask also belongs the merit of having 
formulated the 





laws of sound-corre 


I the different languages, especially in the 
more fleeting elements of speech which 
plogists. 


juestion which has been 


id hitherto been ignored by etym 


This leads to a the sub 
controversy Who discovered what is 





law of the correspond 
Indo-Germanic, Low, 


as Grimm’s Law This 


nce f consonants in the older 


and High Germar inguages, respectively, was first 
illy stated by Grimm in the second edition of the 

t part of is grammar {Deutsche Grammatik] 
rhe correspondence f single consonants had been 
re r less recognized by several of his predeces 


rs; but the one wi came nearest to the discovery 

of the complete law was the Swede J Ihre, who es 

ta hed a nsiderable number of “‘literarum pet 
tationes,”’ such as b for f, with the examples beera 

r? befiver — fiber Rask, his essay on the origin 

f the Icelandi inguage, gives the same compari 

ns, with a few additions and corrections, and even 


the very same examples in most cases As Grimm in 


edition mentions 
ybability that it 


investigations But 


expressly 


there is a wide difference between the solated permu 


rd the 
ranged 
German is also entirely his 


mprehensive get 


them The ex 


ecessors ar 


ralizations nder w he 


wi . > > 
f Grimm’s 


The importance generalization in the 


history of philology cannot be overestimated, and even 
¢ mystic completeness and symmetry of its formula 
mn, although it 1s proved a hindrance to the cor 
rect explanatior f ‘ auses of the changes, was well 
alculated to strike the px it a 
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necessity of disregarding mere superficial resemblance 
The most lawless etymologist bows down to the au 
thority of Grimm’s law, even if he honors it almost 
as much in the breach as in the observance.—The En- 
clopedia Britannica, Eleventh Edition, 1910-11. 


Mr. 
definition and synopsis of the law in the 
1910 edition of Webster’s New Interna- 
By the way, we won- 


Brown adds that there is a brief 


tional Dictionary. 
der how many of our readers have ever 
noticed that “Brief History of the Eng- 
lish Language” in the front of Webster’s 
believe is the 
While it is 


somewhat technical, the ordinary reader 


International, which we 
popular school dictionary. 


will be able to derive from it an excellent 
general idea of the composite character 
of our wonderful language and the ex- 
tent to which it is indebted to the rest of 
the world for its richness and fluency. 
Keep this in mind; the article will well 
repay several careful readings. 

Various other candidates for the role 
and put in 
a very good appearance, too! Among 
these are the following: Harold Inch; 
R. K. Meixsell;: Florence Eckenfelder ; 
Louis A. Rice; Marjorie Cole, and F. E. 
Schmitt, New York City. 
the unusual character 


of Theseus made application 


On account of 
of this question and the impossibility of 
discriminating among the offerings of 
the Messrs. Theseus, the regular prize 
has been trebled in order that each gen- 
tleman may receive the very inadequate 
reward of his efforts. 


The Best Answer 
There is no award for the best answer 
this month, the prize having been trans- 
ferred to the account of question No. 30. 


Referred for Answer 


36. In a purely siness communication to a mar 
ried woman who is unknown to the writer, is ““My dear 
Miss Martin,” ‘Dear Madam” preferred? Also, 
when it is not known whether she is married or not 
should ‘“‘Miss” or “Mrs.” be assumed 

Kindly advise me, t gh the columns of the 
sregg Writer, what is the best method of learning the 
yrrect division of words Please state the basic rules 
or at least the most important of them—governing 

this point Is there any refere: on this sul 
ject which I would find helpf As my native lat 


guage, Spanish, is very easily div » its syllables, 
it is extremely difficult for me to tell 
ence to the dictionary, the correct divisior 


lish word. 


, without refer 
f an Eng 


38. What is the fourth dimension? Please discuss 


fully. 
39. I am conducting quite a lively shorthand cor 
respondence with various writers of the system, and 
le *¢ 


am wondering how it will be possible for me to keep 
satisfactory copies of the letters I write -without going 
to all the trouble of making a second draft. I have 
not found the letterpress plan to work well in this in 
stance, as I write with a very fine pen and the copies 
I have obtained have not been clear and distinct. 

| 


40. I should like to have the readers of this de 
partment express themselves as to the “professional 
ethics” covering such a case as the following: 


Suppose a stenographer is employed in a small of- 
e, where the work is comparatively light and 
he often has odd moments at s disposal Suppose, 
further, that a relative of his employer has some work 
from time to time which she desires to have typewrit 
ten—manuscript ranging it t from “A Course 
of Instruction for a Kindergarten Class” to “A Course 
s peculiarly tedious 
the province of ordinary office 
stenography. grapher is asked, 
through his employer, to copy this work for her: 
Would the stenographer be justified in declining t 
do this work without extra remuneration? Of course, 
if the request were made by the lady herself, the mat 
stenographer 


“ehari 
charity 


where 


subj< 
in Domestic Science’”—work that 
and entirely out of 
Suppose the ste: 


simplified, as the 
that he was not doing 


ter would be greatly 
could then tell her 


work” for everybody. 


jF a recipe for true success could be put into a sentence, | believe it would run 


like this : 


Growing a little every day, looking out upon life fearlessly and hope- 


fully, doing with our might the common task that stands before us, trying to make 


' people good, treating duty as a friend rather than a master, and work as a joy 
rather than a task, laughing often, worrying about nothing, and loving all men; if 
this does not bring success, it will bring something that is better, for it carries with 
it all that is best in life.— Walter Taylor Field. 


f 
b ourselves good and other people happy rather than ourselves happy and other 4 
) 











Postcarditis 


In this department we will publish each month the names of writers of Gregg Shorthand who desire to 
exchange postal cards written in shorthand with other writers of the system in various parts of the world. 
There is no charge for enrollment, but all applicants must be subscribers to this magazine. Names are 
not repeated after the first publication. Send your name and address to the Greco Writer, Chicago, III. 





HE call for postal card items, 
published last month, has been 
answered by Mr. C. I. Brown, 





Providence, R. I., who has passed along 
the following clipping from The Boy's 


W orld: 
In order to call special attention to certain persons 
who had not answered his letters, a gentleman residing 
Enid, O i a post card of mammoth 
size spec ma de He te a communication upon 
1e¢ side and on the other he placed the address. The 
federal authorities permitted the card to go through 
the n s, alt gh it was so large that it could not be 
placed in a linary mail sa It was received in 
e course it the postman had to make a special trip 
n order to deliver the card. It was addressed to a law 
rm in Austin, Texas It is said to be the largest 
post card ever sent through the mails. It weighed four 
pounds, and was 38 inches wide and 26 inches long. 
It required $1 of postage to carry it. This sum 
was made up of one-cent stamps, which were pasted in 
the upper right und corner of the card. It is being 
preserved by the Austin firm as an interesting relic. 


Several requests for special corre- 
spondence are due for announcement in 
this number. These are as follows: 

Miss Julia D. Ambrose, Westville, III. : 
“I heartily approve of Mr. Gruhlke’s sug- 
gestion in the February ‘Postcarditis’ de 
partment, and should like very much, per- 
sonally, to get in touch with other writers 
interested in law. I have been studying 
law in an office here for a little over a 
year. It seems to me that we could work 
up a very interesting and helpful review 
by forwarding questions to each other to 
be answered and by exchanging views on 
the different problems that come up in the 
course of our work.” 

Mr. O. W. Campbell, 319 Atchison St., 
Atchison, Kansas: “Kindly announce me 
as a member of the Vocabulary Building 
Clan, specifying that I desire to get into 
communication with other writers inter- 
ested in current literature in general, and 
its criticism.” 

Mr. Alfred B. Bury, 4746 Langley 
Ave., Chicago: “I am interested in ad- 








——————— 


vertising and should like to have a Gregg 
correspondent who cares for that line of 
work, as well as for pictorial art.” 

This month’s installment of new mem 


bers follows herewith: 

Marguerite Mason, 1205 N. Irving St., Fremont, 
Nebr 

Maude McCollam, 723 S. Duke St., York, Pa. 

Eva Watterhouse, Morral, Ohi 

Perry Drake, 437 N. 5th St., Terre Haute, Ind 

Frances R. Goldblatt, 366 Fore St., Portland, M« 

Katie Coursey, Box 190, Buckhannon, W. Va 

Marjorie Buchanan, 1217 Grant St., Beatrice, Nebr 

Amos Thornton, Jr., Washington Collection Bureau, 
317 N. Fayette St., Washington C. H., Ohio. 

C. Mason Hoffman, Middletown, Md 

Lilian Curry Wooddell, 86 Barbour St., Buckhan 
non, W. Va. (Prefers pictures of schools.) 

W. Howard Steele, 204 N. Beaver St., York, Pa. 

Harold Dietl, 528 Washington St., Wausau, Wis 

Ray Holmes, 702 E. 3d St., Devils Lake, N. Dak. 

Thomas Clark, R. F. D. No. 19, Box 81, Bennetts, 
Ind 

Percy Hatton, c/o Pepsi-Cola Co., New Bern, N. C 

Joseph F. Heermans, 728 Main St., Olympia, Wash 

Walter L. Capron, Box 541, Hopedale, Mass. 

Grace H. Fitch, 17 Warner St., W. Somerville, 
Mass 

John C. Lambourne, 1120 E. Sixth South St., Salt 
Lake ( ity, Utah. 

R. S. S. Welsh, Carter, Okla 

Barbara J. Lehmeyer, 135 Grant St., Buffalo, N. Y. 

Loy W. Howell, 1413 S. Brown St., Dayton, O. 

Logan Collyer, 1408 Elizabeth St., Peoria, Il. 

Bess Milner, Cisne I 

Gilbert Wright, 601 Pleasant St., Kewanee, II! 

Miss Ona Shover, Tolleston, Ind 

Mabe! Williams, 220 Leader St., Marion, O. 

Ida Phieeger, R. F. D. No. 5, Frederick, Md 

Sadie Ogle, R. F. D. No. 3, Frederick, Md. 

Lulu Robinson, 337 E. Third St., Frederick, Md 

Edna Schaeffer, R. F. D. No. 4, Frederick, Md 

Harry W. Hoch, R. F. D. No. 1, Prospect, O. 

C. M. Christiansen, Office Supt. Railway Mail Serv 
ice, Seattle, Wash 

Lillian E. Peterson, 746 E. 15th St., Portland, Ore. 

Valentine F. Hall, Traffic Manager’s Office, Ry. 
Dept., Rockhampton, Queensland, Australia. 

Grace Morden, 714 E. Polk St., Phoenix, Ariz. 

G. Clinton Wilber, R. F. D. No. 1, Elnora, Saratoga 
Ga.. Ma Et 

Edith Burdick, Box 71, R. F. D. No. 7, Lincoln, 
Nebr 

Hugh Sharp, Room 2, Bank Bidg., Jamestown, Ky. 

Beatrice Gardiner, Doon, Ontario 

G. M. Mickelson, 208 W. Arrellaga St., Santa Bar 
bara, Calif. 

Miss M. L. Overman, 411 E. Victoria St., Santa 
Barbara, Calif. 

Herbert Weldon, La Mesa, Santa Barbara, Calif. 

Albert Janssens, Cor. Anapamu & Anacapa Sts., 
Santa Barbara, Calif 

Lillian Kelch, 930 W. Mission St., Santa Barbara, 
Calif 

Margaret Kenney, 1632 San Pasqual St., Santa Bar 
bara, Calif. 
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Gladys Cammill, 311 Milpas St., Santa Barbara, Merle C. Benjamin, Nickerson, Kans 
Calif. Norman E. Sell, 176 Green St., Cumberland, Mo 
Rhoda Hill, 26 E. Anapamu St Santa Barbara, R. D. Skorburg, 1006 Sixth St., Rockford, Il. 
Calif Eugene L. Bennett, Fairfax, Va 
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By Frederick R. Austin, 1230 Majestic Bidg., Detroit, Mich., to whom all communications for this 


department should be addressed. 


Special Examinations—Federal Service 


nations: 





J. S. Civil Service Commission announces the following special exami 


Accounting Clerk and Examiner of Accounts— 
Interstate Commerce Commission 


service commission 


The 


will hold a high-grade examination on 


federal civil 


May 10-11, in one or more cities of each 
state including 
Porto Rico, and Panama (Canal Zone), 
for the purpose of securing eligibles for 


and territory, Hawaii, 


the position of Examiners and Clerks in 
the Bureau of Statistics and Accounts, 
Interstate Commerce Commission. 

The eligibles obtained from this ex- 
amination will be classified in three gen- 
eral groups with salaries ranging as fol- 


lows: 
Group A—Examiners, $2,220 to $3,000 per annum 
Group B—Examiners, $1,860 to $2,100 per annum 
Group Clerks, $1,200 to $1,620 per annum 


For positions in Groups A and B it ts 


desired to obtain men having special 


qualifications for work in the following 
fields of railway and other common-car- 


rier accounting: 
l Steam railways 

(a) General accounts 

Disbursements 

Freight 

Passenger 


¢) Claims 


Electric railways 

Express service 

Steamship serv 

Other common-carrier service including pipe 


line, sleeping-car, and telegraph and telephone serv 


their 
forty-eighth 


have reached 
their 
birthday on the date of the examination. 

The 


group for which he desires to be exam- 


Applicants must 
twenty-first but not 
applicant should indicate the 
ined, but he will be admitted to exami- 
nation only for the group for which he 
is, upon a consideration of his statement 
of experience, shown to be fitted. 

An applicant must show that he has 
had high-grade experience in connection 
with railway or other common-carrier 
service, preferably in accounting, of at 
least seven years to be eligible to Group 
A; five years, to Group B; and three 
years, to Group C. Experience with the 
Interstate Commerce Commission or any 
of the State commissions engaged in the 
regulation of the affairs of common car- 
riers will be accepted in lieu of experi- 
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ence in connection with railway or other 
common-carrier service. 

The duties of examiners will require 
extended absence from headquarters, 
and traveling expenses will be allowed 
while on duty away from Washington 
or other official headquarters. 

In view of the importance of these po- 
sitions, rigid preliminary examination 
will be made of the special fitness of all 
applicants, and only those who have sub- 
mitted prima facie evidence of having 
had the training and experience required 
for positions under any of the groups 
will be admitted to the other tests in the 
examination. 

Application and examination form 304 
is required. With this should be filed 
statements required under Subjects 7 
and 8 for Groups A and B, and Subjects 
6 and 7 for Group C, as follows: 

Subject 7, Groups A and B, and Sub- 
jects 6, Group C.—A sworn statement of 
the applicant’s general education, train 
ing and experience, indicating (1) the 
names of the institutions at which he has 
studied, (2) the time spent in each, (3) 
the courses of study pursued, (4) the de- 
grees conferred, if any, (5) all the ex- 
perience he has had along lines not par- 
ticularly referred to under the eighth 
subject (seventh subject, Group C). 

Subject 8, Groups A and B, and Sub- 
ject 7» 
showing fully and in detail the kinds of 
work he has done in accounting, and 


Group C.—A_ sworn statement 


other technical experience that he may 
have had along lines connected with rail- 
way or other common-carrier service, 
stating (1) when, giving dates, (2) 
where, and (3) by whom employed, com- 
pensation received, and the exact char- 
acter of the work in each case. The ap- 
plicant should submit recommendations 
from at least three persons, or refer to 
five or more persons, who have knowl- 


edge of his special experience and fitness 
for the position for which this examina- 
tion is held. It is essential that the per 
sons recommending the applicant or re 
ferred to by him be those whose work is 
of an administrative or executive char 
acter, or under whom the applicant has 
been employed. The value of recom 
mendations submitted with the applica 
tion, or subsequently given by persons to 
whom reference is made, will necessarily 
depend upon the extent and nature of the 
recommenders’ acquaintance with the ap- 
plicant and his work. This should be 
stated in any recommendations submit 
ted. 

The applicant should be able to fur 
nish bond with a reliable surety com 
pany, to guarantee faithful service. 

Applicants should familiarize them- 
selves with the Federal Act to Regulate 
Commerce, a copy of which will be fur- 
nished to all persons whose applications 
are approved. 

Separate examinations will be given as 
shown below. The scope of the tests on 
the technical subjects will be different 
for each group, and that for Group A 
will be materially more difficult than for 
Group B, and will be such that only those 
with training and experience of a high 
order can expect to attain eligible ratings, 
while for Group C the technical subjects 
will be considerably more elementary 
than for positions under Group B. 

The examination will consist of the 
subjects mentioned below, weighted as 
indicated : 

Examiner, Group A 

The first six subjects will be given in 

the examination room and will require 


at least two days. 


Sul t Weights 

Comme al and railway geography 5 

Arithme ‘ beece 5 
Abstra g (a te lensing a statement 
al t 400 words int a brief, concise, 

und accurate abstract of 175 words or less) 5 
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Weights 


Practical stions in general accounting and 
statistics ; oose U9 
Practical estions in railway and other com 
mon-carrier service acc nting 4 
rhesis on a transportation topic.... — 10 
General ed ation and experience 15 
Accounting and other technical experience 
along lines connected with railway and othe 
10On-Ccal er service . : a 
Total 1{ 


Examiner, Group B 
The first six subjects will be given in 
the examination room and will require 


at least two days. 


Sul ts Weights 
1 Comme al and railway geography. 5 
REMUURGNEE noch chess cdbSbdooses eoees 2006s OO 
Abstracting a test in condensing a statement 
of about 4 words into a brief, concise, 
and accurate abstract of 175 words or less). 5 
Pract a] 1est S$ in general accounting and 
statistics ereeesese . 15 
Practica t $ railway and other com 
mon-carrier service accounting. ....«... 
Report writing (test in writing in letter form 
a report of from 150 to 200 words in length, 
mmat g 1 arranging in logical order 
i series facts included in a given state 
ment of 4 OF Sa Me cccccscestoss 5 
General ed ti and experience....... cee J 
Accounting and other technical experience 
along lines connected with railway and other 
mmon-carri¢ CTViCe .... seeneceoose Ae 
Total on ; pees .-100 


Accounting Clerk, Group C 
Che first five subjects will be given in 
the examination room, and will require 


at least two days. 


Su 5 } hits 
me 4 ] lilway geography l 
Arithme nese 
P actical est s genera i n ® 1 l 
tat $ | 
Practical questions in railway and othe com 
: ervice ry yunting.... . ‘ 
Re g (test i writing in letter form 
a report of from 150 to 200 words in length, 
summarizing and arranging in logical order 
1 series of facts included a given state 
ment of 400 t 0 words) ee 
General educatiot und experience..... seene Be 
Accounting and ther technical experience 
slong lines connected with railway and other 
ommon-carrier service ... - boo. ae 


Applicants may be examined at any 
place at which this examination is held, 
regardless of their place of 
but under a recent act of Congress only 


residence, 


those who are examined in the State or 
Territory in which they reside and show 
that they have been actually domiciled 
State or Territory for at least 
one year previous to the examination, 
will be eligible for appointment to a po- 
the apportioned service in 


in such 


sition in 
Washington, D. C. 

These examinations are open to all 
male citizens of the United States who 
meet the requirements. 

Certifications will be made from those 
standing highest on the required register 
without respect to the apportionment. 

Applicants should at once apply either 
to the United States Civil Service Com 
mission, Washington, D. C., for applica- 
No ap- 


plication will be accepted unless properly 


tion and examination Form 304. 


executed and filed, in complete form, 
with the material required, with the 
Commission at Washington. In applying 
for this examination the exact title 


should be used in the application, 1. e., 
Examiner, Group A or Group B, or Ac 
Clerk, 
Commission. 


counting Interstate Commerce 
As examination papers are shipped di- 
rect from the Commission to the places 
of examination, it is necessary that ap- 
plications be received in ample time to 
arrange for the examination desired at 
the place indicated by the applicant. The 
Commission will examine any applicant 
whose application is received in time to 
permit the shipment of the papers. 


Stenographer—Law Clerk 


On May 10, the federal commission 
will hold an examination in one or more 


cities in each state and territory to fill the 





position of “Game Law Clerk” in the 


Bureau of Biological Survey, Depart- 


ment of Agriculture, Washington, D. C. 
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The duties of this position are manifold 
in nature, examination being on the fol- 
lowing subjects, with the relative weights 
indicated : 

b. Btemograghy .cccceddeces bers . 30 


2 Typewriting: 
Copying and spacing 


Copying from rough draft bis ee 
Copying from plain copy . @ 

3. Ornithology and Mammology...... cave OO 
4 Questions on Game Laws.. , > 
Experience and Office Work.... ~ 
BO wcctccces been eeeabb-ce .++-100 


[It is desired to secure for this position 
some one who has sufficient experience 
as a stenographer and office worker to 
handle the detail work successfully, and 
yet some one who has a general knowl- 
edge of game laws and the scientific sub- 
jects underlying the study of birds and 
wild animals. No one will be eligible 
for the position who does not attain a 
grade of at least 70 per cent on the tests 
in shorthand and typewriting. Pamph- 
lets giving the principal game laws, state 
and federal, may be obtained by writing 
to “Chief, Bureau of Biological Survey, 
Department of Agriculture, Washington, 
D. C.” Salary is $1,400 a year. Appli- 
cation form 1312. Those _ interested 
should write at once for the game laws 
and for application blank, referring to 
Announcement No. 314, and asking for 
forms 1312 and 1424. 


Civil Service Jottings 


Not? LUnder this ading & will from month 
month ca witention the success of J} wers of t 
Forward Moveme ‘ ave entered the government 
crt 


Mr. J. Leroy Deveney, at present in the 
office of the District Attorney, York, Pa., 
has received word that he is on the eli- 
gible register of stenographers and type- 
writers for the Federal Service. He will 
no doubt be appointed at an early date, 
as he passed the examination with un- 
usually high grades, obtaining 95 per cent 


on the 140-word dictation in shorthand, 
and 99 per cent in one of the typewriting 
tests. With the high standings received 
by Mr. Deveney, we pre- 
dict early appointment 
at a substantial entrance 
salary, as it is getting 
more and more difficult 
for Uncle Sam to find 
enough well-qualified 





male stenographers for |. Leroy Deveney 
the many fine positions 
he has to offer. Mr. Deveney, in speak- 
ing of the magazine, uses these words: 
“Whatever success I have had or may 
have hereafter, I attribute in a large 
measure to the help I have received from 
the Gregg Writer. It has been a great 
aid and inspiration to me.” 
(Sz 

Mr. William W. Dunbar, of Brockton, 
Mass., has received an appointment in 
the Department of Justice, Washington, 
D. C. On request, Mr. Dunbar has con 
sented to tell us something of his experi- 
ences in Washington, the opportunities 
afforded by a government position, etc. 


My age is 21; I took the combined form of ex 
uminations at Boston last October and December re 
spectively, both of which I passed. The first appoint- 


ment that was offered me I declined, as it was a po 
sition on the Isthmus of Panama, and although the 
salary offered was $1,500 a year I concluded that it 
would be unwise for me to accept it, because of the 
climate. Later I was offered my present position in 
the Department of Justice, assuming my duties on 
February 6. My home is in Brockton, Mass., where 
I attended C. W. Jones’ Brockton Business College 
after taking the regular four-year high school cours 
4 person with an inclination to study a profession 
ming to Washington, may go to any one of three 
four colleges by attending evening sessions, as 
many of the colleges make a specialty of accommo 
dating governmental employees by arranging the 
hours of study according to government office hours 
This particular department, of which the U. S. Attor 
ney General is the head, is especially desirable for a 
young man contemplating entering the law profession, 
as one cannot work here without absorbing more or 
less law in connection with his daily work. Through 
the experience thus obtained, a young man of intel 
ligence can also fit himself admirably for a court re 
porting position 
The city of Washington is a beautiful place, but 
although Brockton is to Washington as a pimple on 
an elephant’s back—if I may use the slang phrase— 


I say, give me the pimple! 











By Fred H 


oO» the 


Gurtler, 69 W. Was 


Re 





porter 


whom all commu: is department should 


be addressed 
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Special Forms for Common Phrases 


SHOULD like to have our read- 
ers try the foregoing phrases in 
their daily court work and offer 
any suggestions or criticisms that may 


Room 


athroom 


I nt bedroom 


How 


about how long 


about how long ago 


about how long have 


occur to them. Additional phrases em 
bodying the same principles will be re 
ceived with pleasure and published if 
found available. 


~ 
Cc,» 
“OD 
Cc. 4 how TY 
- 
i 
Coney y fT tT cy 
- oo 
sear ag 
, 


’ —% about how mat weeks 


YS we about how many days 
aes about how many years 


~~ state how long 
3 ca y« state how long 
—_— 
- “ FP 
¥ state how much 
<> ¥ i \ state | ¥ mu 
x 
at } sar 
¥ State I S many 
—— ‘ state how ng ago 
~_—"~S tate how long a time 
—— 3 , 
Lf state how many weeks 
In 
A 
ad ' : 
~~ State how many days 
po te I ‘ 2 





- 
| 
: 
; 
: 





7” 


ere gerry 


on een 
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<= 7 
“2 
< a 
ce 7 
4 
<= 7. 
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<.h hU OH ? 
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you 
how 
y 
y 
y 
y 


how 
how 
} Ww 
how 


how 


how 


Ww 


I w 


how 


how 


Ww 


long 
long ago 
ng a time 
long it was 
long it has been 
long they were 
long they have been 
long you remained 
long you stayed 
much the 
much they gave 
much they said 
much they asked 
much money 
much time 
many 
many times 
many different times 
many peopl 
many weeks agi 


a — 
<<.» 
—— 

4 
am a 
——_>» 
J 
{ 
- 


do you know how m 


departments 


did y serv 
what did serve 
state what erved 
did you serve the condition 
did y serve the ndition of the 
sidewalk 
did y observe the conditior the 
street 
did y serve the condit n f the 
se 
lid y serve the condition of the 
j es ’ 
Rate of Speed 
rate of speed 
what at spec l 
: what rate of speed 
at that ate f speed 
: t what te f speed 
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N response to our request for sug 
< gestions as to what would be 

interesting to readers of this 
department, Mr. George F. Niklaus, who 
has been engaged in reporting work in 


Chicago for several years past, sug 


gested that a portion of testimony be 


submitted for the purpose of having 


those of our readers who are engaged 


in court reporting send in shorthand 
notes for the matter printed, embodying 
such special and arbitrary phrases as they 
employ in their regular work. If any one 
is enjoying the use of time-and-labor 
saving phrases we all should have the 
benefit of them 

We feel that considerable interest will 
be manifested in this work and that a 
great deal of good will be derived from 
the collection of specimens, with particu- 
lar reference to phrases for oft-recurring 
expressions. Send your notes of the en 
tire article direct to the editor of this de- 
partment, noting the new address. Sug 
gestions will be received up to May 20, 
and several prizes will be awarded for 
the best papers 

The matter to be written up follows 


herewith 


CHARLES T. MURPHY, 
illed as tess « behalt f the pla ving 
eel rst l sworrt testihed is | lows 


EXAMINATION BY 


DIRECT 


Mr. TAYLor 
© What is your name 4 Charles 71 Murpl y 
Q. Where do you live, Mr. Murphy A. 329 Forty 
second _ourt 
©. Where did y ve early in August, 1905 \ 


Fifty-fourth Avenue 

©. What is your profession, doctor 4. Physiciar 
and surgeor 

©. Of what s a graduate 4. N 


are vo 
western University Medical School 


Q. Are you regularly licensed t practice mn the 
State of Illinois? A. Yes, sir 

©. How long have you been practicing medicine? 

\. I have been practicing sixteen years 

Q. Early in the morning of a day August, 1908 
were you alled Sixty -se nd and Greenwood \ 
Yes, I was 

©. Do y remember the day D remember 


It was August 











oO. A it Ww ‘ day \. About ee o'clock 
nthe morning 

©. In what manne were you called? A. By tele 
phone 

Q. How soon after 1 were called did you arrive 
there 4. About ten fifteen minutes afterward 

©. Describe to the jury, doctor, what you saw when 
y got there A. We when I got to the corner I 

d uite a number of men gathered around a 

milk wagon turned over on the sidewalk, muiik bottles 
cattered a over the sidewalk, and a man lying on 
the grass plot, dead 

Q. How many persons were there about? \ ] 
should judge, eight or ten at that time 

Q. Did you make an examination of the man there? 

\. A cursory examination; enough to find out that 
he was dead 

Q. Now, how was it there as to light? A. It was 
ull dark; had t ise intern to see the mar 

QO. Did you observe the position of the wagon? A 
The wagon was ed ove n its side when I got 
t le 

©. Did you remain there any length of time? \ 
Yes; probably twenty thirty minutes 

©. Now, if y ked about, will you tell what 
you saw in the street \. I saw the street torn up; 
that is, where they started to pave, and just be 
hind the wagon, a hole 

©. Tell us about the hole, about the size and depth 
f it \. The east ar west dimensions, probably four 
eet ng; about three feet wide, north and south; the 
yle was nine inches dee; 

©. Where was that hole with reference to the 
wagon? \. Directly back of the wagon wheels 

©. Did you make any note of the condition of the 
street just back of the wagon? A. No, sir, only to 
note the men working; that is, the company working 
in different parts of the street 

Q. About how many men? A. I should say four 

hve 

©. At what point did they commence the work of 
repairing the street \. I wasn’t over that way, but 
my impression was 

Mr. Rertp:'I move to strike out his impression, if 
the Court pleas 

Tne Court Phat may stand 

Mr. TAYLor When y examined the hole that 
night, or that early morning, did you look with ref 
erence to the wagon tracks to determine which way 
the wagon had come \. No, sir, I don’t think I did; 


I don’t recollect that 


© 


Look at the photograph marked for ider 


tion “Plaintiff's Exhibit 6," and state if that is 


rect 


representation of the condition of the hol 


itihca 
a cor 
e and 


he street there when you went back the next day 


showing photograph to 


Q. And Plaintiff's Exhibit 7 for identification 
at that picture (showing photograph to witness) 
that correctly represent the place in question? 
That is a good representation of the hole and p 
dirt; very good 

©. Which way is that king? A. That is k 
this way (indicating); it is looking north and s 

Q. Did you know the young man you found 

\. No, sir 

©. Lying on the grass plot? A. No, sir 

Mr. Taytor: Take the witness 

CROSS EXAMINATION BY 
Mr. Reip 

©. How long before sunrise was it that you 

called on that morning \. Probably a half or 
ters of an 1 . 





witness) A Yes, sir. 


, look 
Does 

A 
ile of 


woking 
outh 


there? 


were 
three 
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Expert Testimony— VIII 


(See page 468 for key.) 
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Key to Expert Testimony Plates 


one case is recorded in which a very 
elapsed after taking the 


and 
much period of time 
dose before death occurred 

©. How much of a dose of strychnine is necessary 
to produce convulsions in an adult? A. Some adults 
much more sensitive than others, but a tenth 


occurred, 


longer 


are very 


of a grain will nearly always produce more or less 
twitching in an adult; there is a great difference i: 
the sensitiveness Some people are very sensitive, 


while others are not sensitive, but a tenth of a grair 
will usually produce slight twitchings, and a sixth of a 


1 


grain will nearly always produce very decided convul 


sions. 
Q. In a person that was of a very highly nervous 
temperament, would that make any difference? A. 


Venturing an opinion, I should say that probably it 
would; if the person were of a highly sensitive, nerv 
ous temperament, a smaller quantity would produce 


convulsive movements 


Q. Is there such a thing as a person acquiring a 
tolerance of strychnine? A. Yes 
Q. When? A. By beginning with smal] doses and 


gradually them in amount, a person can 

eventually acquire considerable tolerance of strychnin« 
©. So that a person who had a 

quired a tolerance would be much 

who had not? A. Yes, that is entirely correct 


Q. How much would the difference be, doctor \ 


increasing 


toxic dose in a 
larger than ir ‘ 


One would have to know, in order to answer that 
question, to what amount of strychnine the person had 
become accustomed If, for instance, the person had 
become accustomed to half a grain, then he would 
have to take a good deal more than half a grain; we 
will say perhaps a grain If, on the other hand, the 
person had become accustomed to a grait of stry 

nine, then he would have to take more than a grain, 


It depends 
ome habitu 


perhaps a grain and a half or two grains 
on the amount to which the 
ated 

©) And the time, 
A. No, I don’t 
necessarily involved; that is only important so far as 
securing habituation is concerned, but I don’t think 
the time consumed in securing habituation would affect 
the fatality of the dose 
complished 


person has be 


doctor, over which this had cov 


ered think the element of time is 


after habituation had been a 


Q Strychnine is used as medicines, is it not? \ 
Yes, it is used largely as medicine in small doses 
Q. What function 


particular does it perform whet 


it is used in medicinal doses \. It acts as a stim 
lant of the nerve centers and acts as a toni 

Q. To the heart? A. Yes, it is a heart toni 

Q. Does a small dose act as a stimulant to the nerve 
centers? \ Yes: a small dose does 

Q. A medicinal dose? A. Yes, a medicinal dos 
acts as a stimulant to the nerve centers 

©. I think you stated that as a rule a toxic dos 
terminates fatally within two hours after taking: you 
stated that, did you, doctor? A. Yes, in the majority 
of recorded cases that we have of death from strych 
nine; in these cases death has o« rred within tw 


hours, but there are many exceptions to this rule Ww, 
death did not occur | 
was taker 


cases in which until many 


tl e dose 


have 
hours after 


QO. Weuld a person who had taken a toxic dose dic 
without showing any convulsions? \. No, that is a 
characteristic effect of strychnine—to produce convul 


sions, and while death may not occur in a convulsion, 


yet convulsions always occur during the progress of 
the disturbance, but the person may die without having 


a convulsion at the time 


©. How many convulsions, doctor, usually prove 
fatal? A. They vary greatly The first convulsior 
may prove fatal, or there may be very many convul 


sions. In the case I have spoken of before, where the 
! the dose was 


person dies later than eleven hours after 


were many convulsions and the patient 


had 


taken, there 
finally died after a 
occurred. 

Q. As a rule, doctor, isn’t it true tl 


large number convulsions 


at it only takes 


about four or five convulsions to terminate fatally? 
\. Yes, as a rule the person dies after four or five 
convulsions, but there are many exceptions to that rule 


A Verbatim Report 
2. JOSEPH JAKEMAN, Liv 


‘4 | 
3) erpool, England, has sent us the 


following interesting clipping 
from an English newspaper : 
stifle the Press report 


reporters in some sim 


nt It 


The attempt recently made to 


of a case reminds us how the 
ilar attempt paid out their was done by 


assaila 





simply reproducing the chairman's speech verbatim, 
thus “The reporters ought not ight not to—to 
the reporters ought not to be the ones—to be the ones 
to judge—ought not to be the ones to judge of what 
is important As I—as my speeches—as my—er—as 
the reports—as what I say is reported sometimes 
sometimes—no one—n no—nobody can tell—no one 
can understand from the reports—what—what—what 
it is—what I mean So it strikes me—it has struck 
me cert matters—matters—things—that appear of 
importance ire sometimes left out—left out—that is 


omitted—left out. The reporters 

reported—I mean what the 
what the paper thinks 
anyway I—er—hum— 
” And no wor 


I mean to say 
the papers 


points—the 


points are 
paper—or rather 
of interest—is—er—is reported 
ha—cann t 


der 


ot compliment the reporters 


From Reporter to Lawyer 
S4R. Verne E. Nelson, 
the past three years has been 






who for 


== serving as official reporter to 
the Thirty-fourth Judicial Circuit of 
the State of that 
he has recently been admitted to the 
bar of Elkhart County. By dint of hard 
work at home and in his office, at times 


Indiana, writes us 


when he was not busy in court, Mr. Nel 
son succeeded in preparing himself to 
pass successfully the rigid oral examina 
tion that was given by three lawyers un 
der the appointment of the court. 

Mr. Nelson’s attainment of profes 
sional honors by the road of court report 
ing is yet another feather in the cap of 
the old phrase, “Shorthand as a stepping- 


We hope to learn of 
feathers! 


stone to success.”’ 
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The Art of Conversation 
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(For key to this plate see “Expert Shorthand Speed Course,” 





pages 46 and 47 
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(For key to this plate see “Expert Shorthand Speed Course,” pages 47 and 48.) 
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Keys to Last Month’s Shorthand Plates 


The Legend of Sleepy Hollow—Irving 


—Guinea fowls fretting about it, like ill-tempered 
housewives, with their peevish, discontented cry. Be 
fore the barn door strutted the gallant cock, that 
pattern of a husband, a warrior, and a fine gentle 
man, clapping his burnished wings and crowing in 
the pride and gladness of his heart—sometimes tear 
ing up the earth with his feet, and then generously 


f wives and children 


calling his ever-hungry family o 
to enjoy the rich morsel which he had discovered 


The pedagogue’s mouth watered as he looked upon 


this sumptuous promise of luxurious winter fare. In 
his devouring mind’s eye, he pictured to himself 
every roasting-pig running about with a pudding ir 
his belly, and an apple in his mouth; the pigeons wer 
snugly put to bed in a comfortable pie, and tucked 


in with a coverlet of crust; the geese were swimming 
in their own gravy; and the ducks pairing cosily in 
dishes, like snug married couples, with a decent com 
petency of onion sauce In the porkers he saw carved 
out the future sleek side of bacon, and juicy, relisl 
ing ham; not a turkey but 
up, with its gizzard under its wing, and, peradventure, 
a necklace of savory sausages; and even bright chan 
ticleer himself lay sprawling on his back, in a side 





beheld daintily trussed 


dish, with uplifted claws, as if craving that quarter 
which his chivalrous spirit disdained to ask whil 
living. 


As the enraptured Ichabod fancied all this, and as 
he rolled his great green eyes over the fat meadow 
lands, the rich fields of wheat, of rye, of buckwheat, 
and Indian corn, and the orchards burdened with 
ruddy fruit, which surrounded the warm tenement of 
Van Tassel, his heart yearned after the damsel who 
was to inherit these domains, and his imagination 
expanded with the idea, how they might be readily 
turned into cash, and the money invested in immense 
tracts of wild land, and shingle palaces in the wilder 
ness. Nay, his busy fancy already realized his hopes, 
and presented to him the blooming Katrina, with a 
whole family of children, mounted on the top of a 
wagon loaded with household trumpery, with pots 
and kettles dangling beneath; and he beheld himself 
bestriding a pacing mare, with a colt at her heels, 
setting out for Kentucky, Tennessee—or the Lord 
knows where! 

When he entered the house, the conquest of his 
heart was complete It was one of those spacious 
farmhouses, with high-ridged but lowly sloping roofs, 
built in the style handed down from the first Dutch 
settlers; the low projecting eaves forming a piazza 
along the front, capable of being closed up in bad 
weather. Under this were hung flails, harness, various 
utensils of husbandry, and nets for fishing in the 
neighboring river. Benches were built along the 
sides for summer use; and a great spinning-wheel at 
one end, and a churn at the other, showed the various 
uses to which this important porch might be devoted 
From this piazza the wondering Ichabod entered the 
hall, which formed the centre of the mansion and the 
place of usual residence. Here rows of resplendent 
pewter, ranged on a long dresser, dazzled his eyes. 
In one corner stood a huge bag of wool, ready to be 
spun; in another, a quantity of linsey-woolsey just 
from the loom; ears of Indian corn and strings of 
dried apples and peaches hung in gay festoons along 
the walls, mingled with the gaud of red peppers; and 
a door left ajar gave him a peep into the best parlor, 
where the claw-footed chairs and the dark mahogany 
tables shone like mirrors; andirons, with their accom 


panying shovel and tongs, glistened from their covert 
»f asparagus tops; mock-oranges and conch-shells 
decorated the mantelpiece; strings of various-colored 
birds’ eggs were suspended above it; a great ostrich 
egg was hung from the centre f the room, and a 
corner cupboard, knowingly left open, displayed im- 
mense treasures of old silver and well-mended china 


From the moment Ichabod laid his eyes upon these 
regions of delight the peace of his mind was at an 
end, and his only study was w to gain the affec 
tions of the peerless daughter of Van Tassel. In this 


enterprise, however, he had more real difficulties than 
generally fell to the lot of a knight-errant of yore 
who seldom had anything but giants, enchanters, hery 
dragons, and such like easily ! ered adversaries 
to contend with, and had to make his way merely 
through gates of iron and brass i walls of adamant 
to the castle keep, where the lady of his heart was 
onfined; all which he achieved as easily as a 


Prayer of the Horse 
(Translated from the Swedish) 


lo thee, my master, I offer my prayer: Feed me 
and take care of me. Be kind to me. Do not jerk 
the reins, do not whip me when going up hill Never 
strike, beat, or kick me when I fail to understand 


what you want, but give me a chance to understand 
you. Watch me, and if I refuse to do your bidding, 
see if there is not something wrong with my harness. 

“Do not give me too heavy loads; never hitch me 
where water will drip on m« Keep me well shod, 


and examine my teeth when I eat. I may have 
an ulcerated tooth. That, you ow, is very painful 
I am unable to tell you in words when I am sick; so 
watch me and I will try to tell you by signs. 

“Pet me sometimes; I enjoy it, and I will learn to 





love you. 
“p . > fr mn th Kee 
Protect me in summer from e hot sun eep a 
blanket on me in winter weather, and never put a 
frosty bit in my mouth, but hold it in your hands a 


moment hrst 
] 


“T carry you, pull you, wait patiently for you long 
hours, day or night I cannot tell you when I am 
thirsty; give me clean, « | water often in hot weather. 

“Finally, when my strength is gone, instead of turn 
ing me over to a human brute to be tortured and 
starved, take my life in the easiest and quickest way, 
and your God will reward you in this life and in 


heaver Amen.”—Our Dum nimals 


Saving Time in Doing the Little Things 


\ business man from a small southern town was 
visiting New York. A friend asked him what was the 
most impressive thing he had seen so far—the high 
buildings, the subway, the ocean liners, or what. 


“None of them,” was the prompt’reply. “The thing 
that impressed me most was the rush in everything 
I was in an office one day, and a young woman, evi- 
dently a new hand, was opening the mail. There must 
have been several hundred letters. She cut one open, 
took out the letter and laid it ts proper basket. 

“*Here, that will mever do,’ said the boss. ‘Every 
time you lay down that paper cutter and take it up 
again you are wasting time Cut them ; open frst 





and then take them out You will save at least ten 
minutes that way every day.’”"—New York Sun. 
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Teachers’ Agencies 


Reliable agencies find it profitable to advertise in the Gregg Writer. 
Good teachers find it profitable to enroll with good agencies. 


B. F.CLARK CHICAG' AY l r YEAR 


THE GLARK TEACHERS’ AGENCIES 


NORTHWESTE SPOKANE PEYTODR 








We have many excellent positions for capa- BROWN’S TEACHERS’ AGENCY 
ble Commercial Teachers. 618 Caswell Block, Milwaukee, Wis. 

New places are coming in every day. is looking for good teachers to place in public 
Let us nominate you. ’ i and private sciools. Free Registration 








High School Positions a Specialty. 9 
CONTINENTAL TEACHERS’ AGENCY THE ALBERT TEACHERS AGENCY 


BOWLING GREEN, KY. 623 So. Wabash Ave., Chicago, Ill. 
{ Realty Building, Spokane, Warh. 
WESTERN OFFICES | i1.h0 Building, Boise, Idaho 
An active, wide-awake department for Commercial 
Teachers. No enrollment fee. “I secured my posi- 
We Personally Recommend tion through you at $1800." This is a sample of 
me the positions we fill, TWENTY-SIXTH YEAR. 
teachers to employers. Our fifteen years’ experience 
with this Agency and our acquaintance with educa 
tional workers enables us to do this to the entire sat 
isfaction of all concerned. Register now for better 


position. increased salary, change of climate, to be Viisktels] hal, las bi 
nearer home, We can help you. 


THE THURSTON TEACHERS’ AGENCY Sehfrez él 


378 Wabash Avenue - Chicago, Ill. AGENCY 




















J. E. BOYD, Manacer 
720 STEWART AVENUE 
KANSAS CITY. KANSAS 











For next year are coming to us already It you are seeking such a THE RUSH is ON 

position, we can help : Give usatrial. Three soli itors and 3 and we need many more g: od Commercial. Shorthand 
school managers needed immediately Some good Business Col- . 

lege positions now open. Get our new proposition —FREE. No and Penmanship teachers to supply the demands that 
position, no pay. We get results. are daily made upon us. Our Western Branch is now 
in charge of C. E. Dwight, Wallace. Idaho. Do not 


THE INSTRUCTORS’ AGENCY delay your enrollment—DO IT TODAY 


MARION, IND. Southwest Branch, Bartlesville, Okla., C.D. Foster, Mgr. 





































Vacancies Now Reported From Twenty-six States 


and more will be on our list before this Ad is read. Our business this year has more than 
doubled. We are now hustling for those who desire promotion for September. Let us pull 
tegether. Kegister now FREE and investigate some choice openings. Old members, re- 
rtto us your plansatonce. Keep in touch with the Bureau that gets results. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 


ROBERT A. GRANT, Mgr. LUTHER B. D'ARMOND, Associate Mgr. 


Webster Groves, St. Louis, Mo. 














February, 65; March, 53 


This is April 3. February brought 65 calls for teachers; March, 53. Aid we are enrolling the finest quality 
of teachers since this Agency began in 1904. Our next ad will tell of teachers engaged. It will be interesting, 
but it would be more interesting to you if you were among those getting our influential aid. “No position, no pay. 


Enrollment free. 
THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 











Please mention The Gregg Writer when answering advertisements. 
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TEACHERS’ 


AGENCY 


UDITORITI( UILDING CHICAGO 








I ° A - eR. . in all lines of business throughout the West is caus- 
ncreasing ctivity ing a heavy demand for office men. We are re- 
ceiving many calls for bookkeepers, stenographers, 
timekeepers, cost clerks, ledger men, and cashiers. Can place competent men at increases over 
salaries prevailing in the East. Application blanks and charges upon request. BUSINESS- 
MEN’sS CLEARING Howse, Inc., Chamber of Commerce Bldg., Denver. Est. eight years. 









































ALL-ROUND COMMERCIAL TEACHER The Pratt Teachers’ Agency 
of wide experience, and specialist in Gregg Short- 70 Fifth Avenue, New York 
hand, desires a change of location. City high school, Recommends college and normal gredeates, epe- 
normal or academy preferred. Now head of com- emanate 
mercial department in high-class school. olal tons —{— po tg? 1 
Address K. C., care GREGG WRITER. aud bani nces colleen. O. PRATT, Manager 
28th Year Over 32,000 Positions Filled 


THE FISK TEACHERS’ AGENCY 


SuITrE 814-823, STEGER BUILDING, CHICAGO 


We now have a Commercial Department, and we have better Other offices: Boston, New York. Washington, 
facilities than ever for serving the schools and the . Ie Denver, Portland, Berkeley, Los Angeles. 
addition to placing teachers, we handle private secretaryshipe 

and high-grade stenographic positions. Circular and membership form sent on application. 





4 . 
The Minneapolis Teachers Agency 
S.J. RACE, MANAGER 
327-31 14th Ave. S. E. Dept. G. Minneapolis, Minnesota 
Operates in all the North-central and Western states. 
Can assist teachers who are University, Cc.lege, or Nerma! School grad- 


uates to choice, high-salaried positions. 


Needs a number of well qualified teachers of Music and Drawing, Man- 
ual Training, Domestic Science, and Commercial subjects. 


Has been remarkably successful in placing well qualified teachers. 
Recommends the right teachers to school officials. 


say Write us today for full information.“@s 
ta"Speak of your education and experience.“@? 















Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 
Will enroll only good teachers. 
Will place those teachers in touch with the best paying positions in the Mippiz 
Srates, and the Great West and Norrawest. 
Will ably assist worthy teachers to deserved positions. 
Will not recommend a poor teacher. 
Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 


Pee wp 








Please mention The Gregg Writer when answering advertisements. 
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Good Positions 


and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This 
Method is making more good Business Penmen than 
all other agencies combined More than TEN 
THOUSAND GRADUATES during the past year 
Do vour part, and money will be refunded if you do 
not succeed. We teach you by correspondence at 
your home and make the course easy and fascinating 

Our beautifully illustrated new circular tells all 
about it, Write us to-day. 


The A. N. Palmer Company 
Reliance Bidg., Union Square, New York 





oe 





Do you want Dictation at Home? 





You can have it, morning, noon, 
night; any time; all the time. 
Your reader never tires—is 
alwaysready. The best possible 
means for getting high speed. 
All this can be had from 
KIMBALL’S Phonograph Dictation 
Outfit. 
J. N. KIMBALL 


1358 Broadway New York City 














The Stamp of Pencil 
Quality 


DIXON'S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
**Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 














Business Book Free 


Simply send us a postal and ask for our free illus 
trated 9,059 word Business Booklet which tells how 
priceless Business Experience, squeezed from the lives 
of 112 big. broad, brainy business men. may be made 
yours—yours to boost your salary, to increase your 


profits. This free book deals with 
— How to manage a business —How to stop cost leaks 
How to sell goods —How to train and handle men 


How to get money by mail —How to get and hold a position 

— How to buy at rock-bottom — How to advertise a business 
—How to collect money —How to devise office methods 
Sending for this free book binds you to nothing, involves you in 
no obligation; yet it may be the means of starting you on a broader 
areer. Surely you will not deny yourself this privilege, when it 


involves only the risk of a postal-a penny! Simply say “Send on 
59-word Booklet.” Send to 


SYSTEM, Dept. 61, 151-153 Wabash Ave., Chicago 











Please mention The Gregg Writer when answering advertisements. 
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A Typewriter Test that 
Means Something 


Blindfold 


writers of different make placed in a row 


yourself, Have ten ty pe 


a Monarch somewhere among them 


[ry each keyboard in turn. The 


machine with the lightest touch will be the 


UAT UU 












Monarch 
Light Touch 


time no 
matter how its position be changed. 


CEUELEREDAEEEOOEU CAEL EROUE EE HURT pe OL es MRE eRTRAiEONT reeneeAE HMA L tannin 


and you can locate it every 


Just as the proper tools produce the 
best work, so does a responsive key actich 
increase the eff rency of a sten graphe r. 
It saves her strength. Therefore, she has 
a better grip on her work, is more accu 
rate, more rapid, gets a greater quantity 
of work done. There is no ‘‘three-o’ clock 
fatigue”’ where the Monarch is used, and 
a few days’ trial will 
this fact. 


convince you of 


Send for Monarch Literature 


Learn the reasons for Monarch superiority 
Then try the Monarch, to the end that you may 
know that Monarch merit rests in the machin 
itself, not merely in what we tcll you about it 


Representatives Wanted 


Local representatives wanted everywher 
also a few more dealers for laree territories 
Write for details and attractive terms 





The Monarch Typewriter Company 





ceeeeneeeeeee 








Executive Offices: 
/ Monarch Typewriter Building 
Broadway, New York 
Sf} Canadian Offices: 
Toronto and Montreal 
Branches and deaie-s throughout the 


NO 
THREE 
OCLOCK 
FATIGUE 


world 
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“THE PHONOGRAPHIC WORLD” 








The largest, best, and most popular general news 


magazine ever issued in the interests of shorthand 


and typewriting. Now in its thirty-seventh 


volume of continued and uninterrupted monthly 


publication. 


Fifty Cents Yearly; 


twelve numbers. 


A postal card request will bring you a copy free 


for the asking. 


E. N. MINER, Publisher, 


23 Duane St., NEW YORK 











If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following : 


THE SCHOOL 


For twenty years the 


THE JOURNAL 
For nearly a decade 


THE BOOK 


For up-to-dateness 


Zanerian College, | The Business Educator | | The Zaner Method 


Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional train- 
ing in penmanship, practical and artistic 

Shorthand teachers who are good pen- 
men are in constant demand. Why not 
increase your salary by improving your 
writing? 

A beautifully illustrated catalog for the 
asking 


If you want the best inks, pens, holders, 


has been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial educat'on. 

Lessons in business writing are given 
by America's leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 
paper. 


to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


a —_$——__— 


Complete Manual! is the most complete 
k on business writing and methods of 
teaching writing now published. It con- 
tains | 12 pages of copies and instruc- 
tions 
Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day 


Ask for further information and it will 
be given 


paper, and other materials pertaining 


COLUMBUS, OHIO 
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Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
Monolo —— Minstre! Material 
Jokes, jeal Pieces, Recita- 


Make- * 4 Catalogue free. 
8 DENISON & CO.. Dept. 70. Chicago. 

















Civil Service Courses 


By Ewart, Field, and Morrison of the 
Boston Public Schools 


Why don't you work for Uncle Sam? Thousa 
appointed to good positions ever, year W 
prepare for the examinations 
NEW BOOKS. BEST OF PERSONAL COACHING 
250- page catalogue free. Write today 


MR. FIELD The Home Correspondence School 


Dept. 169, Springfield, Mass. 














GREG-GAME 


“Just what I have been looking for,”’ writes 
one teacher 

Perhaps it is what YOU have been looking for 
~something to provide an interesting review of 
Vowel Sounds, Wordsigns, Prefixes and Affixes. 
60 cards bearing shorthand characters. Would 
you like to see it? 

Try it a week—then send it back, if you want 
to. Your money will be promptly returned. 


Price 50c, postpaid. 3 Games for $1.00 


ARTHUR G. SKEELS 
194 W. 9th Ave., ° Columbus, Ohio 





Stenographers Can Quickly 
Measure Spaces for Typewriting 


Instantly locates the space at which 
to begin any sentence or phrase to 
occupy exact center of line or page. 
Tells what number of words can be 
written in any given space. Simple 
and certain. 


TYPEWRITER’S AUTOMATIC 
TABULATOR 


A neat celluloid ruler. Saves time, 
adds neatness and tone to your work, 
Only device of its kind. Once used 
becomes invaluable. Is being used in 
thousands of offices. Makes it easy 
to typewrite neatly and accurately. 
25c in stamps brings this wonderful 
time-saver and typewriting-im- 
prover postpaid. Order to-day. You'll 
be mighty glad after you've used it. 


THE TABULATOR CoO. 


STEELEVILLE, MO. 




















RDEEasy ™ 
Rock Ballast Roadbed 
Perfect Passenger Service 


Chicago & Alton R.R. 
R. J. McKAY, General Passenger Agent, Chicago 














“CHAUTAUQUA” 


Means These Three Things—Which 


Interests You? 


A SYSTEM OF HOME READING 


Definite results from the use of spare 
minutes. English year now in progress. 
Ask for C. L. S. C, Quarterly, 


A VACATION SCHOOL 


Competent instruction. Thirteen De- 
partments. Over 2500 enrollments yearly. 
The best environment for study. Notable 
lectures. Expense moderate. July and 
August. Ask for Summer School Catalog. 


A METROPOLIS IN THE WOODS 


All conveniences of living. the pure 
charm of nature, and advantages for cul 
ture that are famed throughout the world. 
Organized sports, both aquatic and on 
land. Professional men's clubs. Women's 
conferences. Great lectures and recitals 
July and August. Ask for Preliminary 
(Quarterly 


CHAUTAUQUA INSTITUTION 


Chautauqua, New York 











Please mention The Gregg Writer when answering advertisements. 
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“Great book How to Do Business by Letter 
rat ay 7 Remy cc mtr 


Sherwin Cody's ability as a writer of letters for manufacturing concerns, wholesale houses and other enter 
prises that make sales on a large scale. brings him an income of many thousands of dollars a year. Out of his 
great experience and knowledge he has written a book telling “HOW TO WRITE LETTERS THAT PULL.” 
his book, now handled by Modern Methods, tel|ls you plainly HOW TO USE WORDS SO AS TO MAKE 
PEOPLE DO THE THINGS YOU WANT THEM TO—HOW TO TALK ON PAPER LIKE A CLEVER 
SALESMAN SOLICITING AN ORDER—HOW TO DEAL WITH HUMAN NATURE SO AS TO GE! 
RESULTS DESIRED—HOW TO WRITE FOLLOW-UP LETTERS THAT GET BACK LOST ATTEN 
FIONN. This book contains 125 MODEL LETTERS OF ALL KINDS, from simple notes to the most power 
ful PULLING LETTERS OF RECENT TIMES. To the average man it teaches the simple principles of how 
to write letters that get results. The manager of the Chicago Association of Commerce said of Mr. Cody's book 
~*'| do not believe there are any other publications in the field that begin to compare with yours alony the Sine 


of plain, simple English composition—HOW TO MAKE PEOPLE TALK IN A STRAIGHTFORWARD 


WAY ON PAPER. Modern Methods Magazine 


Has been for years one of the leading so-called business magazines, but is especially for business managers 
office and sales managers, all heads of departments, buyers, head bookkeepers, etc., factory superintendents 
and foremen, and men on the way to such positions. Modern Methods is seven years old. Nearly 60,000 such 
men have become subscribers and more come by every mail from far and near. 


FOR $1.00 we wil! send you Modern Methods one year beginning with next issue and a copy of 
Sherwin Cody's great book, “How to Do Business by Letter."’ You will receive Modern Methods 
monthly, and the book will be mailed you at once FREE and prepaid. Address 


MODERN METHODS, 33 R. & B. Building, Detroit, Mich. 

















It is Surprising How few people speak Eng- 


lish correctly. But there 1s 
no reason why all should not do so. Apply this ques- 
tion to yourself. 


Do YOU Speak English 
Correctly ? 


There is a fascinating way to polish up your English, 
and that is by reading “CORRECT ENGLISH—How 
to Use It,’’ a monthly magazine for cultured people, 
devoted to the correct use of English. It will Jay you 
to get in touch with this unique magazine, as it is the 
only one of its kind. Read carefully this 


PARTIAL LIST OF CONTENTS 

soemraint Tunoe panen Shall and Will: Should and Would: How to Use Them; Correct 

' ao oe ee English in the Home: Correct English in the Syhest Aa to Say 
A = =— ee? es and What Not to Say: Course in Grammar: Letter Writing an 
em oousse pre: waprecort Punctuation: Business English for the Business Man; Compound 

 ihteanll = Seas Se Words: How to Write Them; Studies in English Literature. 


The subscription price is only $1.00 a year, but if you 





be —*“) prefer to see a copy before subscribing— 

















SEND ONLY 10 CENTS Caeves) Ragtichs Puitishing Gomgeny, 


, i . You will never re- Caleage, In. 
for a copy of the current issue Y Gentlemen— Attached find $1.00, for which please enter my 


_ it. So if you are interested in your own wel- | ..».cription to CORRECT ENGLISI for one year. 
are, do this NOW before you turn another page. 


————————————— 








But better still, use the Coupon TODAY = 


Local Address. 








CORRECT ENGLISH PUBLISHING COMPANY 


Postoffice. 













5 N. Wabash Ave., Dept. E, Chicago. Illinois 





Please mention The Gregg Writer when answering advertisements. 
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“Tell that 


that if he is doing for other oper- 
ators what he has done for you, 


the business men of this 


country owe him 
A Vote of Thanks.” 


These are the words of an employer to a ste- 
nographer who had been working on the Tul- 
loss Touch Typewriting Course four months, 
And he raised his salary, then and there, to 
Twenty Dollars more per month, 





The Employer Should Know 


You, Mr. Business Man, who pay for typewriting service, 
should know the benefit that would accrue to your firm from 
having Tulloss Touch Writers on your stenographic force. 


You Can Well Afford to Pay More 


—much more—for the kind of service the Tulloss Writer 
renders. 

Tulloss Writers never look at the keyboard—they watch 
their notes all thetime. Hence no errors in transcription. 
Omissions occur when the eyes are shifting back and forth 
from copy to keyboard and from keyboard to copy. 


Tulloss_Writers’ fingers are trained as are the fingers of 
no other operator—by a special system of exercises taught 
only by the Tulloss School. Hence errorless writing. This 
special training has taken months to master, but once it is 
completed they write with an ease, an accuracy, an unhesi- 
tating certainty of perfect work, unequalled in the work of 
any other operator. 

Tulloss Writers are among the fastest in the world. 
Hence greatly increased output of work. As a rule we more 
than double the speed of those who enroll with us. Our 
course is for stenographers at work—is completed without 
interfering in the least with regular typewriting. It brings 
increase in speed almost from the start. Hundreds of our 
graduates are writing 80to 85 words per minute day after day. 


Select Tulloss Touch Writers 


when you hire stenographers. Not merely so-called “touch-writers” 
—every business college graduate claims to be that nowadays—but 
Tulloss Touch Writers. You'll have to pay them more, but 
they’re worth it. 

Better still, have two or three of your present most promising stenog- 
raphersenroll with us. You'll be glad to raise their salaries when 
they’ve finished the Course. Send in your name and theirs today, 
for the free descriptive book. 


Man Tulloss 







Stenographer: Seize 
This Opportunity 
No matter what your shorthand 
speed, you are not earning what 
you could were your typewr'ting 
ability what the Tulloss Course 

can make it, 


We are putting our graduates.into 
the finest and best-paid positions 
in the country. Tulloss Writers 
are experts, and employers can 
with profit tothemselves pay them 
the expert’s salary. 

If you want to get ahead, send today for the 


Free Descriptive Book 


and learn how easily you can fit yourself 
for a better position—a bigger salary. 
The book tells all about the Tulloss 
Course, gives complete outline of 
the lessons, and describes our easy- ; 
payment plans by which the slight .4 
cost of the Course can easily be 7 am 
met by any one. ? really 
It is a book full of interest to # i nter- 
the live stenographer. One F ccted in 
reader writes that it helped @ 2 
him more towards the 7 yaarreey 
mastery of real touch osition, and 
writing than an en- would like to 
tire ey college § have your 72- 
course. Any stenog- Book 
rapher could wel / pasedtes 

ord to pay for 
acopy. You can 
have it free if 

ou mean » 
Sestnesa 
Fil out # 
the cou- 


pon : eee ee eee ee eer ee FF OP ee ee eee 
he gf Mail this te 
day. 9 The Tulloss School of 
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Remington 
Lead — 


in the 

schools of 
North America 
proves 


Visible Models 
that the chief demand is always for Remington operators. 
@. This is the best of all reasons why schools and pupils 
alike should choose the 


Remington 
Typewriter 


) ( 








Remington Typewriter Company 
Incorporated) 
New York and Everywhere 














